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ARTICLES OF INCORPORATION  

November 29, 1969 
 
The undersigned, to form a corporation under Chapter 80 of the Nevada Revised Statutes, Sections 81.290 

through 81.340 certify: 
 
FIRST: The name of this corporation is:  RENO SERVICE LEAGUE INCORPORATED  
 
SECOND: The principal office of the corporation is to be located in Washoe County, State of Nevada. 
 
THIRD: This Corporation is a non-profit corporation organized solely for educational or general charitable 

and eleemosynary purposes as limited by Section 501 (c) (3) of the Internal Revenue Code of 1°54, and that the 
object of the corporation shall be to foster interest among its members in the social, economic, educational, cultural 
and civic conditions of the community and to make efficient their volunteer services. 

 
FOURTH: The members of the governing board of the corporation shall be styled Directors and the number 

thereof shall not be less than three.   The number of Directors may from time to time be increased or decreased in 
such manner as shall be provided by the bylaws of the corporation but the number shall not be provided by the 
bylaws of the corporation but the number shall not be reduced to less than three. The Board of Directors shall consist 
of the Officers elected by the two representatives from the Sustaining Group who shall serve without a vote. The 
names and addresses of the first Board of Directors, which shall consist of three persons, and who shall hold office 
until their successors are duly elected and qualified, are as follows: 

 
Huldah P. Caine        Barbara Wright  Susan A. Engs 

1465 Granite Drive   825 Thelma Place 8475 Dieringer Drive 
Reno, NV Reno, NV   Reno, NV 

 
FIFTH: No part of the net earnings or receipts of the corporation shall inure to the benefit of, or be distributable to 
its members, directors, officers, or other private persons, except that the corporation shall be authorized and 
empowered to pay reasonable compensation for services rendered and to make payments and distributions in 
furtherance of the purposes set forth in Article THIRD hereof. 

 
SIXTH: Upon the dissolution of the corporation, the Board of Directors shall, after paying or making provision for 
the payment of all of the liabilities of the corporation, dispose of all the liabilities of the corporation, dispose of all of 
the assets of the corporation exclusively for the purposes of the corporation in such manner, or to such organization 
or organizations organized and operated exclusively for charitable, educational, religious, or scientific purposes as 
shall at the time qualify as an exempt organization or organizations under Section 501(c)(3) of the Internal Revenue 
Code of 1954 (or the corresponding provision of any future United States Internal Revenue Law) as the Board of 
Directors shall determine. Any of such assets not so disposed of shall be disposed of by the Court of Common Pleas 
of the county in which the principal office of the corporation is then located, exclusively for such purposes or to 
such organization or organizations, as said Court shall determine, which are organized and operated exclusively for 
such purposes. 

 
IN WITNESS WHEREOF, we have hereunto subscribed our names this 28th day of February, 1969. 

 
ARTICLES OF INCORPORATION Ñ February 14, 1979 
 
LINDA FINE, JUDITH M. GASTON and LORI SHEPHERD , certify that: 
 

A) They are the President, Recording Secretary and the Corresponding Secretary, respectively, of RENO 
SERVICE LEAGUE INCORPORATED, a Nevada non-profit corporation for charitable activities. 

B) Article FIRST of the Articles of Incorporation of said corporation shall be amended to read in full as follows: 
 

 
FIRST: The name of this corporation is: 
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JUNIOR LEAGUE OF RENO, INCORPORATED  
 

A) At a duly noticed meeting of the Board of Directors of the corporation held on January 3, 1979, a resolution was 
unanimously adopted setting forth the hereinabove amendment, declaring its advisability and calling a special 
meeting of the members of the corporation entitled to vote for the consideration thereof. 

 
B) At a duly noticed special meeting of the members of the corporation held on January 11, 1979, the hereinabove 

amendment was unanimously adopted by the vote of the members of this corporation entitled to vote for the 
consideration thereof. 

 
IN WITNESS WHEREOF, we have hereunto set our hands this 3rd day of February, 1979, hereby declaring 

and certifying that the facts stated hereinabove are true. 
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JUNIOR LEAGUE OF RENO, INC.  
BYLAWS  

Revised March 2010 
 

Article I. Name 
  
The name of this organization shall be the Junior League of Reno, Incorporated, hereafter referred to as the 
“League”.   The League shall be a member of the Association of Junior Leagues International, Inc. hereafter referred 
to as “Association.”   
 

Article II.  Mission, Vision & Focus 
 

The Junior League of Reno, Inc., is an organization of women committed to promoting voluntarism, developing the 
potential of women and improving communities through the effective action and leadership of trained volunteers.  
Its purpose is exclusively educational and charitable.  The League’s policies shall be in harmony with the policies of 
the Association.  
 
The Junior League of Reno creates a lasting impact on our community and enriches the quality of lives for women 
and children through innovative projects, effective advocacy, generous community grants and collaborative 
partnerships. 
 
The League shall endeavor to associate itself with or endorse projects, programs, or activities, which meet accepted 
standards in their fields; or show evidence of working toward such standards.  The League Board of Directors shall 
present to the membership all proposed major program activities for ratification.  
 
This League’s membership list is for the use of this League only and shall not be used for promotion of any activity 
unrelated to this League.  It shall not be used for commercial or solicitation purposes. 
 

Article III.    Membership in the League 
 

A.    CLASSES OF MEMBERSHIP  
Provisional 
Provisional are those who are in the process of completing the training and requirements to become active members. 
A candidate for Provisional shall have an interest in voluntarism, commitment to community service, and an interest 
in developing potential for voluntary community participation.  Provisional are not eligible to hold office. 
 
Active Members 
Active members are those who have completed the requirements for Provisional and continue to meet membership 
participation requirements. Active members are those who justify membership through interest in voluntarism, 
commitment to community service, and contribution to the League.  Active members are voting members and are 
eligible to hold office.  
 
Platinum Members  
Platinum Members will be defined in the League Policies. 
 
Diamond Members 
Diamond Members will be defined in the League Policies. 
 
Sustaining Members 
Sustaining members are those members who have fulfilled the Active membership requirements and who continue 
to support the Junior League of Reno and the community.   A Sustaining member who is serving on the Board of 
Directors or the Arlington Gardens Advisory Committee (AGAC) of this Junior League shall be granted the right to 
vote at Board and AGAC meetings. 
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Non-Resident Members 
An Active or Sustainer member, who is living at a distance from the Reno area, so as to make fulfillment of 
volunteer service and/or other commitments impossible, shall be granted the non-resident privilege.  A non-resident 
Active or Sustainer member is responsible for paying annual dues and assessments.  A non-resident Active or 
Sustaining member may not vote or hold office. 
 
Member of Distinction 
Any League member who has achieved fifty (50) years of service in any Junior League shall be granted the status of 
Member of Distinction. 
 
Honorary Members 
An Honorary member is a person who has been recommended to the League for Honorary membership by a two-
thirds (2/3) vote of the League Board of Directors and has been elected to Honorary membership by a two-thirds 
(2/3) vote at a General Membership meeting. An Honorary member is one who has justified membership through 
interest in voluntarism, commitment to community service, and contribution to the League. 
 
B. ADMISSION TO MEMBERSHIP  
Guidelines for Provisional shall be defined in League Policies. 
 
C.  PRIVILEGES OF MEMBERSHIP  
Active and Sustaining members in good standing shall have the privilege of transferring membership from one 
Junior League to another.  The category of membership shall be determined by the Bylaws of the receiving League. 
The privilege of transfer shall not extend to a person who has been dropped or expelled from membership by a 
Junior League. 
 
A Provisional in good standing shall have the privilege of transferring membership from one Junior League to 
another. A Provisional who transfers to the Junior League of Reno has the right to complete the requirements for 
admission to membership. A Provisional of the Junior League of Reno transferring to another League is subject to 
the transfer provisions of the receiving League. 
 
D.   TRANSFER OF NEW, ACTIVE AND SUSTAINER MEMBERS  
Inter -League 
New, Active, and Sustaining members, who will be residing temporarily in the League radius and who so formally 
request, shall be granted the Inter-League privilege for a period not to exceed one (1) year. The period may be 
extended by the sending Junior League for one (1) additional year.  An Inter-League member shall comply with the 
requirements of the Junior League of Reno and shall be entitled to all privileges of membership except the right to 
vote or hold office and shall be listed as a member of and pay dues to the sending Junior League, which shall have 
the final responsibility in all matters. 
 
Seasonal Inter-League 
A Sustaining member who resides for a portion of the year near the member’s Junior League and a portion of the 
year near another Junior League, and who so formally requests, shall be granted the seasonal Inter-League privilege.  
This privilege permits a Sustaining member to participate in the Junior League in whichever area the member is 
currently residing.  A Sustaining member may hold the seasonal Inter-League privilege in more than one Junior 
League at a time.  The seasonal Inter-League privilege may be extended for an unlimited period of time.  The 
Sustaining member shall be listed as a member of and shall pay annual dues to the sending League, which shall have 
the final responsibility for the member in all matters.  The member shall pay to the receiving Junior League an 
annual seasonal Inter-League fee of an amount not to exceed the difference between the receiving League’s 
Sustaining dues and the Association per capita dues.  A seasonal Inter-League member’s privilege shall comply with 
the requirements of the Junior League in whose area the member is currently residing. 
 
E. OBLIGATIONS OF MEMBERSHIP  
Provisional 
Provisional shall complete the Provisional Course and requirements for admission to Active membership as defined 
by the Membership Committee.  
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Active Members   
All Active members shall justify their membership through (8) hours per year of JLR community service, to be 
completed during the JLR fiscal year.   Active members are expected to attend all General Membership meetings, 
but shall attend at least five (5).  Active placement on a standing and/or project committee or an alternate to Active 
placement is approved by the Nominating/Placement Committee. Active members shall participate in the Ways and 
Means projects as voted on by the membership.  
 
Active members shall pay those Dues, Fees, and Financial Assessments as designated in League Policies. 
 
F.  ELECTION  
Election of Officers, Executive Board and Certain Committee Members 
Except as provided in this Section, League Officers and members of the Nominating/Placement, Strategic 
Planning/Bylaws and Arlington Gardens Administrative Committee shall be elected. To be elected, the League 
Officers and members of the Nominating/Placement, Strategic Planning/Bylaws and Arlington Gardens 
Administrative Committee shall first be nominated for their positions by the Nominating/Placement Committee, or, 
if the requirements set forth in this Section, are met, by Active members of the League. 
 
A nomination (or nominations), in addition to those of the Nominating/Placement Committee, may be made by two 
(2) Active members. The nomination(s) shall be received by the Nominating/Placement Committee at least ten (10) 
business days prior to the General Membership meeting at which the election is scheduled. The 
Nominating/Placement Committee shall accept the nomination(s) only after verifying that the nominee(s) will agree 
to serve in the position if elected. Once accepted, the Nominating/Placement Committee shall mail the nomination(s) 
to each Active member at least five (5) business days prior to the General Membership meeting at which the election 
is scheduled. 
 
Any position for which the Nominating/Placement Committee is unable to nominate a qualified nominee or for 
which a qualified nominee is not nominated under this Section shall be filled by the League Board of Directors by 
appointment upon majority vote, if the League Board of Directors deems it necessary. 
 
Election and Term 
The League Officers and members of the Nominating/Placement,  Strategic Planning/Bylaws and Arlington Gardens 
Administrative Committees shall be elected at a General Membership meeting (or meetings). The election shall be 
by written ballot. Each of the above committees shall be presented as a single slate. Those elected shall assume their 
positions at the Annual meeting for a term of one (1) fiscal year.  Absentee voting shall be allowed in accordance 
with the procedures set forth in the League Policies. 
 
Resignation and Removal from Office 
Any member of the League Board of Directors or member of a committee slated and approved by the General 
Membership may resign at any time by giving written notice to the League Board of Directors in care of the 
Secretary of the League, with the exception of a League Officer, any member of the League Board of Directors or 
member of a committee slated and approved by the General Membership who fails to fulfill the duties of that 
position may be removed by the President with approval of the Board of Directors.  Any League Officer who fails to 
fulfill the duties of that office may be removed by a two-thirds (2/3) vote of the League Board of Directors. 
 
Vacancies 
When a vacancy occurs in the Chairmanship of any Committee, if the Board of Directors deems it necessary, the 
vacancy shall be filled by appointment of the Nominating/Placement Committee with input and review of the 
President.  When a vacancy occurs in any slated position, other than the office of President, Treasurer, or the 
Chairmanship of the Arlington Gardens Administrative Committee, if the League Board of Directors deems it 
necessary, the vacancy shall be filled by appointment upon a majority vote of the League Board of Directors. 
Whenever possible, the vacancy shall be filled from recommendation(s) made by the Nominating/Placement 
Committee.    

 
When a vacancy occurs in the office of President, the vacancy, if possible, shall be filled by the Vice President. See 
League Policies. When a vacancy occurs in the Chairmanship Treasurer, the vacancy, if possible, shall be filled by 
the Assistant Treasurer. See League Policies. When a vacancy occurs in the chairmanship of Arlington Gardens 
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Administrative Committee, the vacancy, if possible, shall be filled by the Assistant Chair of Arlington Gardens 
Administrative Committee. Otherwise, if the League Board of Directors deems it necessary, those offices shall be 
filled by appointment upon a majority vote of the League Board of Directors. Whenever possible, the vacancy shall 
be filled from recommendation(s) made by the Nominating/Placement Committee. 
 
G.  RESIGNATIONS  
Any member who is not in arrears in dues or in the performance of League duties may resign in good standing.  
Resignations shall be made in writing to the Secretary by April 1st; otherwise the member shall be liable for the 
coming year’s dues. 
 
H.  PROBATION AND REMOVAL  
A member of the League may be either placed on probation, removed from membership by the Board of Directors, 
if delinquent in any of the above requirements, or if the JLR Bylaws, or Policy and Procedures are violated. 
 
Members Removed From Membership 
A member, who has been removed from membership for failure to comply with these Bylaws, or the League Policy 
and Procedures other than failure to pay financial obligations, may not be reinstated.  A member who has been 
removed from membership for nonpayment of financial obligations may apply for reinstatement as defined by 
League Policy and Procedures. 
 
I.   REINSTATEMENTS  
Provisional   
Any Provisional who has resigned in good standing may be reinstated.  Any Provisional reinstated shall be required 
to complete the Provisional course.   
 
Active and Sustaining Members   
Any Active or Sustaining member who has resigned in good standing may be reinstated as set forth in the League 
Policies. 
 
J.  ALTERNATE PLACEMENT/GENERAL MEMBERSHIP MEETING REQUIREMENTS  
An Active member who is in compliance with these Bylaws or League Policies may opt for an Alternate Placement 
or take a leave of absence as defined in the League Policies.  Members on leaves of absence shall remain current on 
all Dues, Fees and Financial Assessments designated in Article IV of these Bylaws. 
 

 
Article IV.   Finance 

 
A.  FISCAL YEAR  
The fiscal year of the Junior League of Reno shall be from June 1 to May 31. 
 
B.  BUDGET 
The General Fund Budget (including Ways and Means) shall be prepared annually by the Treasurer, approved by the 
Board of Directors, mailed to all voting members ten (10) days before the General Membership voting meeting, and 
presented to the membership for approval by written ballot, pursuant to these Bylaws. 
 
C.  ACCOUNTS AND AUDITS 
The books and the accounts of the League shall be kept in accordance with generally accepted accounting principles 
and shall be reviewed annually and audited annually by a certified public accountant at the end of the fiscal year.  A 
copy of the audited financial report shall be kept in the League office.  No part of the net income of the assets of the 
League shall, directly or indirectly, be distributed to or benefit a member of the League or other individual. 
 
D.  ANNUAL DUES, FEES AND ASSESSMENTS 
 
Annual Dues   
All League members shall pay annual dues.  Active and Provisional shall pay fundraising assessments.  Any change 
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in League dues or fundraising assessments shall be subject to membership approval.  Upon the recommendation of 
the Treasurer the amount of dues shall be set by the Board of Directors and approved by the General Membership by 
a two-thirds (2/3) vote. 
 
An increase in Association dues shall cause a corresponding increase in the dues of the League.  All League 
members are obligated for the amount of current Association dues. 
 
Meeting Fee   
A meeting fee shall be payable by Active members, Provisional, and members with the Inter-League privilege from 
another Junior League. The amount of the meeting fee shall be determined by the League Board of Directors and 
approved by two-thirds (2/3) vote of the General Membership. 

• Provisional Fees shall be assessed to cover the cost of the Provisional Course. The amount of the Provisional 
Fee shall be determined by the League Board of Directors. 

• A Transfer Fee shall be assessed by the League to cover the cost of a transfer. The amount of the Transfer Fee 
shall be determined by the League Board of Directors 

• An Inter-League Fee shall be payable by a member with the Inter-League privilege from another Junior 
League. The amount of the Inter-League Fee shall be determined by the League Board of Directors. 

• A Late Fee shall be assessed to any member who is delinquent in the payment of Dues, Fees and/or other 
Financial Assessments. The amount of the Late Fee shall be determined by the League Board of Directors. 

• Financial Assessments, the terms and conditions of which are recommended by the League Board of 
Directors and approved by two-thirds (2/3) vote at a General Membership meeting, shall be payable by 
Active members 

• There shall be a $15.00 charge for all returned checks. 
 

E.  PAYMENTS OF DUES, FEES AND ASSESSMENTS 
Payments of Dues, Fees, and Assessments will be defined in the League Policies. 
 
F.  REFUNDS OF DUES, FEES AND ASSESSMENTS 
There shall be no refunds of Dues, Fees, and Assessments, with the exceptions of: 1) Those meeting transfer 
requirements and 2) Dues and fees collected from prospective Provisional who decides against membership prior to 
the Provisional Retreat.  Notification must be received by the Provisional chair two (2) weeks prior to the 
Provisional Retreat.  There shall be no refunds for League sponsored dinners, trainings, or special events.  The cost 
of the event shall become a donation to the Junior League. 
 
G.  EXPENDITURES See Policies. 
 
H.  CHECK SIGNING   
All Junior League of Reno accounts, including, but not limited to General Fund, Sustainer, Arlington Gardens Mall, 
Country Gardens Restaurant and Endowment will be signed by two executive board level officers (President, 
President-Elect, Corresponding Secretary and Treasurer).   

 
Article V.  Meetings 

 
All meetings of the Junior League of Reno shall be held at facilities, which do not discriminate against women, or 
on the basis of race, religion, or national origin. 
 
A.  GENERAL MEMBERSHIP MEETINGS  
General Membership meetings or meetings that qualify as a General Membership meeting shall be held monthly 
from September through November and January through May, inclusive. Written notice stating the date, location 
and hour of the meeting shall be mailed in accordance with League Policies. 
The General Membership meeting held in the final month of the fiscal year shall be the Annual meeting. 
 
B.  SPECIAL MEETINGS  
Special meetings may be called by the President or the League Board of Directors. Special meetings may also be 
called at the written request of ten (10) Active and/or Sustaining members. The request shall be delivered to the 
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League President or League Vice-President and shall specify the purpose of the meeting.   
 
No business other than that business which directly relates to the purpose for which the Special meeting was 
requested and is authorized by these Bylaws shall be transacted at the Special meeting.  Written notice stating the 
location, date, hour and purpose of the meeting shall be mailed in accordance with the League Policies. 
 
C.  ATTENDANCE  
New and Active Members shall attend five (5) General Membership meetings.  Failure to attend a minimum of five 
General Membership meetings is grounds for removal. 
 
D. VOTING AND QUORUM  
All voting procedures shall be in accordance with Robert’s Rules of Order Newly Revised.  Only Active Members 
and Provisional shall be entitled to vote at General Membership meetings.   A quorum shall consist of one-fifth (1/5) 
of the total number of Active members.   There shall be absentee voting allowed for General Membership meetings 
only. Absentee voting shall be allowed in accordance with the procedures set forth in the League Policies.  If the 
motion mailed to the membership is amended in any way the absentee ballots are nullified. 
 
League Policies shall define which of the following require previous notice to the General Membership.  Two-thirds 
(2/3) vote shall be required as follows:  

• To approve the appointment of Project Committees 
• To approve participation of the League in public affairs 
• To approve the proposal of a Ways and Means project including the volunteer and financial commitment of 

the New and Active Members 
• To change the volunteer or financial commitment of the Ways and Means project as approved by the 

membership. 
• To approve the purchase or acquisition of any property, rights and privileges 
• To elect Honorary members 
• To approve Assessments 
• To approve or amend the General Fund Budget (including Ways and Means) 
• To amend these Bylaws 
• To approve a change in the meeting fee 
• A majority vote of those voting shall control in all other cases 

 
E. BOARD OF DIRECTORS See Policies 

 
Article VI.  Officers and Executive Board of Directors 

  
A.  OFFICERS 
The League Officers shall be the President, President-Elect, Treasurer and Secretary.   
 
President 
The President shall preside at General Membership and Special meetings of the League and meetings of the League 
Board of Directors.  She shall serve as an ex-officio member of all committees, with the exception of the 
Nominating/Placement Committee. She shall be responsible for the administration of the League and ensure that all 
Bylaws and Policies of the League and the Association are followed.  The President shall present a report on the 
status of the League at the Annual Meeting. 
 
President-Elect 
The President-Elect shall prepare to serve as President of the League and acquire training as needed. She may 
complete an individualized training program based on an assessment of skills and experience. This program is to be 
developed by the Nominating/Placement Chair, a past President, and a past President-Elect.  She shall also attend 
Board Orientation, serve as the AJLI liaison and serve as a voting member of the Arlington Gardens Administrative 
Committee.  The President-Elect serves as an ex-officio member of the Strategic Planning/Bylaws Committee and 
shall be familiar with the JLR Bylaws and Robert’s Rule of Order, Newly Revised.  She serves on the Board of 
Directors, the Community Enrichment Fund Committee, and as the liaison to the Community Advisory Council. 
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Corresponding Secretary 
The Corresponding Secretary shall attend the General Membership, Board of Directors meetings and Special 
meetings of the League Board of Directors and record minutes of the meetings designated above. She shall supervise 
the editing and publishing of the Annual Report and serve on League Board of Directors.  The Secretary also shall 
supervise absentee voting procedures and be responsible for the correspondence of the League and maintain a 
current membership roster that shall include all pertinent data relating to the members of the League. 
 
Treasurer 
The Finance Treasurer shall supervise the Assistant Treasurer in the administration of duties and perform the duties 
of the Assistant Treasurer when absent.  She shall act as a liaison to the committees designated by the League Board 
of Directors and serve on the League Board of Directors. The Treasurer shall oversee the investment of League 
funds and oversee the books and accounts of the League.  She is responsible for the preparation of the League 
budget. 
 
B.  EXECUTIVE BOARD OF DIRECTORS  
The Executive Board of Directors shall consist of the President, President-Elect, Vice President, Treasurer, Assistant 
Treasurer, Secretary, Sustainer Chair and Sustainer Advisor, a non-voting member.  All officers, with the exception 
of the Sustainer Chair, shall be active members in good standing of the Junior League of Reno.  The Sustainer Chair 
shall be a member in good standing of the Junior League of Reno Sustainers.   
 
President 
See above, Section A. 
 
President-Elect 
See above, Section A. 
 
Vice President 
The Vice President assists the President in the administration of the League.  She serves on the Executive Board of 
Directors, and acts as a liaison between all committees and the Executive Board.  She performs the duties of the 
President when absent and shall assume the office of President should a vacancy arise in that office, and until 
Nominating & Placement can find a replacement. 
 
Corresponding Secretary 
See above, Section A. 
 
Treasurer 
See above, Section A. 
 
Assistant Treasurer 
The Assistant Treasurer shall prepare to serve as Treasurer and assist the Treasurer in administration of the finances 
of the League and perform the duties of the Treasurer when the Treasurer is absent.  She shall assume the office of 
Treasurer should a vacancy arise in that office.   The Assistant Treasurer shall be responsible for the receipts and 
distribution of League funds.  She serves on the League Board of Directors and is to perform the duties as assigned 
by the Treasurer. 
 
Sustainer Chairperson 
The Sustainer Chairperson acts as the liaison between the Sustainer Members and the League Board of Directors.  
She acts as the Chair of Sustainer Leadership, and conducts Sustainer Leadership Meetings and General Sustainer 
Meetings. 
 
Sustainer Advisor 
The Sustainer Advisor acts as a mentor and recourses to the President.  She will attend executive board meeting, 
Board Meetings and GMM’s as deemed necessary by the President. 
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C. BOARD OF DIRECTORS 
The Board of Directors shall consist of the Executive Board of Directors and all Committee Chairpersons.  All 
Officers and Chairpersons shall be active members in good standing of the Junior League of Reno.   
 
Responsibilities of the Junior League of Reno Board of Directors 
The League Board of Directors shall have general charge and control of the affairs, funds, and property of the 
League but shall be empowered to act without approval of the General Membership only as follows: 

• To amend the General Fund Budget in sums not to exceed Five Hundred Dollars ($500.00) with the 
exception of emergency expenses related to Arlington Gardens Mall and Country Garden Restaurant, 
which the Arlington Gardens Administrative Committee is allowed to approve up to Two Thousand Dollars 
($2000.00) 

• To designate financial institutions for the deposit of monies 
• To establish or abolish Standing committees and Special committees, with the exception of those 

committees specified in the By-laws 
• To provide for Policies with respect to any matter not contained in these Bylaws 
• To vote upon any other matter specifically set forth in these Bylaws or League Policies 

 
Meetings 
The regular meeting of the Board of Directors shall be open to the membership at any time.  Special meetings may 
be called by the President. Special meetings may also be called at the written request of three (3) members of the 
League Board of Directors.  
 
Voting and Quorum 
All members of the League Board of Directors, except the President of the League and Sustainer Advisor to the 
President, shall be voting members. The President shall be entitled to vote in accordance with Robert’s Rules of 
Order Newly Revised. 
 
A majority of the voting members of the League Board of Directors shall constitute a quorum. A majority of those 
present and voting shall control except as otherwise provided in these Bylaws and the League Policies. 
 
Nominations, Selection and Term 
The Executive Officers, Nominating & Placement Committee, Arlington Gardens Administrative Committee, 
Strategic Planning & Bylaws, and Committees shall be nominated for election based on a single slate presented by 
the Nominating/Placement Committee as set forth in these Bylaws.  Members selected to serve on the League Board 
of Directors shall assume their positions at the Annual Meeting for a term of one fiscal year. 
 
Chairmen of Standing, Project, and Ways and Means committees with the exception of Nominating & Placement 
shall be appointed by the Nominating/Placement Committee with input and review of the President-Elect. The 
chairman of Nominating/Placement, Special committees, and Ad-Hoc committees are appointed by the President 
with approval of the Board of Directors.  
 
Selection of Committees 
The members of all Committees, with the exception of the Executive Officers, Nominating & Placement, 
Membership, Strategic Planning/Bylaws, and Arlington Gardens Administrative Committees, shall be placed or 
appointed by the Nominating/Placement Committee in accordance with the League Policies. 
 
The members of the Nominating/Placement, Executive Board, Strategic Planning/Bylaws and Arlington Gardens 
Administrative Committees shall be nominated and elected as set forth in these Bylaws. 
 
Indemnity and Liability  
Liability:  To the fullest extent that Chapter 78 of the Nevada Revised Statutes permits elimination or limitation of 
the liability of directors and officers, no member of the League Board of Directors or member of the Arlington 
Gardens Administrative Committee shall be personally liable for monetary damages as such for any action taken, or 
any failure to take any action, as a director or officer. Any amendment or repeal of this Article  which has the effect 
of increasing director or officer liability shall operate prospectively only, and shall not affect any action taken, or 
any failure to act, prior to its adoption. 
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Indemnification:  Scope:  Except as prohibited by Chapter 78 of the Nevada Revised Statutes, every member of the 
League Board of Directors and member of the Arlington Gardens Administrative Committee shall be entitled as a 
matter of right to be indemnified by the League in connection with any actual or threatened claim, action, suit or 
proceedings, civil, criminal, administrative, investigative or other, whether brought by or in the right of the League 
or otherwise, in which he or she may be involved, as a party or otherwise, by reason of such person being or having 
been a member of the League Board of Directors, or member of the Arlington Gardens Administrative Committee or 
by reason of the fact that such person is or was serving at the request of the League as a  director, officer, employee, 
fiduciary or other representative of the League or another corporation, partnership, joint venture, trust, employee 
benefit plan or other entity, that no such right of indemnification shall exist with respect to an action brought by a 
member of the League Board of Directors or member of the Arlington Gardens Administrative Committee against 
the League other than in a suit for indemnification. Such indemnification shall include the right to have expenses 
incurred in connection with an action paid in advance by the League prior to final disposition of such action, subject 
to such conditions as may be prescribed by law, and any liability incurred in connection with an action paid. As used 
herein “expense” shall include, among other things, fees and expenses of counsel and “1iability” shall include, 
among other things, amounts of judgment, excise taxes, fines and penalties, and amounts paid in settlement. 

 
Insurance; Other Funding 
The League may purchase and maintain insurance to protect itself and any person eligible to be indemnified 
hereunder against any liability or expense asserted or incurred by such person in connection with any action, 
whether or not the League would have the power to indemnify such person against such liability or expense by law 
or under the provisions of this Section 2. The League may make other financial arrangements, which may include, 
among other things, a trust fund, program of self-insurance, grant of a security interest or other lien on any assets of 
the League, or establishment of a letter of credit, guaranty or surety (as set forth in Chapter 28 of the 1987 Statutes 
of Nevada), to ensure the payment of such sums as may become necessary to effect indemnification as provided 
herein. 

 
Non Exclusive; Nature and Extent of Rights 
The right of indemnification provided herein (i) shall not be deemed exclusive of any other right, whether now 
existing or hereafter created, to which those seeking indemnification hereunder may otherwise be entitled, (ii) shall 
be deemed to create contractual rights in favor of persons entitled to indemnification hereunder, (iii) shall continue 
as to persons who have ceased to have the status pursuant to which they were entitled or were designated as entitled 
to indemnification hereunder and shall inure to the benefit of the heirs and legal representative of persons entitled to 
indemnification hereunder, and (iv) shall be applicable to actions, suits or proceedings commenced after the 
adoption of this Section 2, whether arising from acts or omissions occurring before or after the adoption hereof. The 
right of indemnification provided for herein may not be amended, modified or repealed so as to limit in any way the 
indemnification provided for herein with respect to any acts of omissions occurring prior to the adoption of any such 
amendment or repeal.   

 
 

Article VII. Chairperson  
See Policies. 

 
Article VIII.  Committees  

 
A.  REQUIRED STANDING COMMITTEES  
The Standing Committees of the League shall consist of the following committees or a combination of the following 
committees: 

• Arlington Gardens Administration   
• Fundraising  
• MarCom 
• Community Projects 
• Provisional/Recruitment  
• Nominating/Placement  
• Strategic Planning/Bylaws   
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• Advocacy  
• Sustainer Leadership 

 
B.  OTHER STANDING COMMITTEES  
Other Standing Committees may be appointed by the President with the approval of the League Board of Directors.  
The structure and duties of other standing committees shall be defined in the Policies.  

• Project Research and Development 
• Fund Development Research 

 
C.  WAYS AND MEANS COMMITTEES  
Any committee engaged primarily in fund-raising activities (including the Endowment Committee) shall be 
considered a Ways and Means committee.  Ways and Means projects will be approved with two-thirds (2/3) 
approval of the General Membership.  Ways and Means projects shall be reviewed every two (2) years by the Ways 
and Means Review Committee.  
 
Ways and Means committees shall be approved by the General Membership as to concept, funding, term, and 
volunteer commitment prior to appointment.  Promotions and advertising for any JLR fund-raising activity should 
reflect that net proceeds support the projects and programs of the JLR, a non-profit organization. 

• Arlington Gardens Administration 
• Fundraising 
• Endowment Fund Advisory 
• Fund Development Committee 
• Grant Writing 

 
D.  PROJECT COMMITTEES  
Project Committees may be appointed by the League Board of Directors with approval of the General Membership.  
Project Committees shall be reviewed annually by the Project Review Committee.  Project Committees shall be 
approved by the General Membership biannually as to concept, funding, term and volunteer commitment prior to 
appointment.  Following project approval by the General Membership in concept and funding, a Project Committee 
is established.  If the project cannot be sufficiently staffed, the project’s viability will be reassessed by the League 
Board of Directors. 

• Community Projects as approved by the GMM 
• Project Review 

 
E.  SPECIAL COMMITTEES  
Special Committees may be appointed by the President with the approval of the League Board of Directors.  The 
League Board of Directors shall designate the powers of the Committee. Special Committees shall be reviewed 
annually by the Project Review Committee. 

• Community & Member Events 
• JLR Web Page Coordinator 
• Headquarters 
• Scholarship 
• Sustainer Nominating 
• Ad Hoc Committees – as needed 
• Community Assistance 
• Community Enrichment 
• Community Advisory Council 

 
F.  SUSTAINING COMMITTEES  
The Sustaining Committees shall be defined in the Policies and Procedures. Sustainer Advisors to Active 
committees shall be chosen as defined in the Policies. 

 
Article IX. Community Assistance 

See Policies. 
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Article X. Community Enrichment  
See Policies. 

 
Article XI. Community Advisory Counc il  

See Policies. 
 

Article XII.  Quick Endorsement Guidelines 
See Policies. 

 
Article XIII. Dissolution  

 
In the event of dissolution of the League, the assets remaining after payment of, or provision for payment of, all 
debts and liabilities shall be distributed to such corporations as the League Board of Directors shall determine, 
which are organized and operated exclusively for charitable purposes and which have established their status as a tax 
exempt organization under 501 (c) (3) of the U. S. Internal Revenue Code. 
 

Article XIV.  Parliamentary Authority  
 
RobertÕs Rules of Order Newly Revised shall be the Parliamentary Authority for all matters of procedure not 
specifically covered by these Bylaws and Policies. 

 
Article XV.  Miscellaneous Provision 

See Policies. 
 

Article XVI.  Amendments 
 
These Bylaws may be amended by a two-thirds (2/3) vote at any General Membership meeting or special meeting 
provided that the proposed amendments have been mailed to each Active member at least ten (10) days prior to the 
date of the voting meeting. 
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JUNIOR LEAGUE OF RENO, INC.  
POLICIES  

Revised April 2010 
 

Article I.  Name 
 

The name of this organization shall be the Junior League of Reno, Incorporated, hereafter referred to as the 
“League”. 
 

Article II.  Mission, Vision and Focus 
 

The Junior League of Reno, Inc., is an organization of women committed to promoting volunteerism, developing the 
potential of women and improving communities through the effective action and leadership of trained volunteers.  
Its purpose is exclusively educational and charitable.  The League’s policies shall be in harmony with the policies of 
the Association. 
 
Junior League of Reno creates a lasting impact on the community by enriching the quality of life for women and 
children through innovative projects, effective advocacy, generous community grants and collaborative partnerships. 
 
Our focus is women and children. 
 

Article III.  Membership in the League 
 
A. CLASSES OF MEMBERSHIP 
Provisional 
A candidate for membership shall have attained age twenty-one (21) by the deadline for submitting an application 
for membership.   
  
Active Member 
Members must remain active until the end of the current fiscal administrative year.  A member who has completed 
their membership obligations and desires a status change must inform the Corresponding Secretary in writing by 
April 1st.  
 
Platinum Active Member 
Members must remain Active until the end of the current fiscal administrative year.  This option provides an Active 
Member who has successfully completed five (5) active years excluding leaves of absences and alternative 
membership placements.  The member must notify Nominating/Placement of selected membership option by April 
1st and it would become effective at the beginning of the next League Year. 
 
Diamond Active Member 
Members must remain Active until the end of the current fiscal administrative year. This option provides an Active 
member who has successfully completed seven (7) active years excluding leaves of absences with alternative 
membership obligations. The member must notify Nominating/Placement of selected membership options by April 
1st 

 

and it would become effective at the end of the administrative year in which the member applies. 
        
Sustaining Member 
Sustaining Members are those who have completed seven (7) years of active service, exclusive of leaves of absence 
and alternative membership placements.  
 
Member of Distinction 
Any League member who has achieved fifty (50) years of service in any Junior League shall be granted the status of 
Member of Distinction. 
 
Honorary Members 
An Honorary member is a person who has been recommended to the League for Honorary membership by a two-
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thirds (2/3) vote of the League Board of Directors and has been elected to Honorary membership by a two-thirds 
(2/3) vote at a General Membership meeting. An Honorary member is one who has justified membership through 
interest in voluntarism, commitment to community service, and contribution to the League. 
 
B. ADMISSION TO MEMBERSHIP  
Admission to Membership 
A Provisional candidate shall apply in accordance with these Policies.  There are no sponsorship requirements for 
membership into the League.  The League Board of Directors has final authority over the admission of prospective 
members. 
 
Provisional 
A member who fails to complete the requirements by the end of the Provisional course and still wishes to retain 
Provisional status shall submit a letter requesting one (l) twelve (12) month extension, by April 1st to the Provisional 
Committee Chairman, to be voted on by the Board of Directors.  The Provisional may be required to repeat the 
entire Provisional course or parts thereof as deemed necessary by the Provisional Committee and shall be 
responsible for all Provisional course fees. 
 
C. PRIVILEGES OF MEMBERSHIP  
All requests for transfer, non-resident status, resignation, Inter-League status, or reinstatement shall be made in 
writing to the Corresponding Secretary.  A member in good standing shall be granted the following privileges, 
Active and Sustaining members in good standing shall have the privilege of transferring membership from one 
Junior League to another.  The category of membership shall be determined by the Bylaws of the receiving League. 
The privilege of transfer shall not extend to a person who has been dropped or expelled from membership by a 
Junior League. 
 
A Provisional in good standing shall have the privilege of transferring membership from one Junior League to 
another. A Provisional who transfers to the Junior League of Reno has the right to complete the requirements for 
admission to membership. A Provisional of the Junior League of Reno transferring to another League is subject to 
the transfer provisions of the receiving League. 
 
D.   TRANSFER OF NEW, ACTIVE AND SUSTAINER MEMBERS  
Inter -League 
New, Active, and Sustaining members, who will be residing temporarily in the League radius and who so formally 
request, shall be granted the Inter-League privilege for a period not to exceed one (1) year. The period may be 
extended by the sending Junior League for one (1) additional year.  An Inter-League member shall comply with the 
requirements of the Junior League of Reno and shall be entitled to all privileges of membership except the right to 
vote or hold office and shall be listed as a member of and pay dues to the sending Junior League, which shall have 
the final responsibility in all matters. 
 
Seasonal Inter-League 
A Sustaining member who resides for a portion of the year near the member’s Junior League and a portion of the 
year near another Junior League, and who so formally requests, shall be granted the seasonal Inter-League privilege.  
This privilege permits a Sustaining member to participate in the Junior League in whichever area the member is 
currently residing.  A Sustaining member may hold the seasonal Inter-League privilege in more than one Junior 
League at a time.  The seasonal Inter-League privilege may be extended for an unlimited period of time.  The 
Sustaining member shall be listed as a member of and shall pay annual dues to the sending League, which shall have 
the final responsibility for the member in all matters.  The member shall pay to the receiving Junior League an 
annual seasonal Inter-League fee of an amount not to exceed the difference between the receiving League’s 
Sustaining dues and the Association per capita dues.  A seasonal Inter-League member’s privilege shall comply with 
the requirements of the Junior League in whose area the member is currently residing. 
 
E. OBLIGATION OF MEMBERSHIP  
Meeting Attendance and Volunteer Hours Obligation 
Provisional and Active Members shall attend at least five (5) General Membership meetings. Failure to attend a 
minimum of five meetings is grounds for removal.  Provisional and Active Members must also be placed on a 
committee, and attend committee meetings.  Active Members are also responsible for eight (8) Boards approved 
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volunteer hours, outside their respective committee placement. 
 
Junior League of Reno will only use member information and mailing lists, including email, for Junior League of 
Reno business.  No one, including the league, shall provide Junior League of Reno contact information or mailing 
lists, including email, to businesses or individuals to promote a private business or personal endeavor.   
  
F.  ELECTION See Bylaws. 
 
G.  RESIGNATIONS  
Resignations of Active Members shall be made in writing to the Corresponding Secretary by April 1st; otherwise, 
the member shall be liable for the coming year’s dues.  A Provisional who does not meet the requirements and does 
not wish to complete the Provisional course is required to write a letter of resignation to the Provisional Committee 
by February 15th. 
 
H.  PROBATION, PLACEMENT REVIEW AND REMOVALS  
Probation 
A member on probation will be evaluated over a three (3) month period.  The Nominating & Placement Chair will 
notify any member of an unsatisfactory placement record according to the Placement Review Procedure or by Board 
of Directors.  The Placement Review Committee or Executive Board of Directors will review and determine whether 
any member with an inadequate record will be placed on probation.   Probationary status is confidential.  A member 
on probation may not be slated for office, may not be sent on League sponsored seminars or conferences and may 
not resign in good standing.  The member may be removed from membership if satisfactory improvement has not 
been shown.  The Board of Directors shall remove a member from the League by a two-thirds (2/3) vote.  An 
opportunity for a hearing before the Board shall be given. 
 
Placement Review Committee (PRC) 
The PRC is a sub-committee of the Nominating/Placement Committee whose purpose is to provide an objective 
review of a Member’s performance of committee obligations as agreed to in her Placement Agreement and/or 
performance of General Membership obligations and to make recommendations to the Nominating/ Placement 
Committee for a plan of action.  This is not a disciplinary body.  The PRC is composed of the 
Nominating/Placement Chairman, one (1) Executive Liaison (appointed by the President - usually the Vice 
President) and two (2) Placement Advisors appointed by the Nominating/Placement Chairman - usually the 
Member’s Placement Advisor and one other Placement Committee Member. 
 
Placement Review Procedure 
When a Committee Member is not fulfilling her responsibilities as described in her Placement Agreement, the 
respective Committee Chairman discusses the problem with the member, devises a plan of action and modifies the 
Placement Agreement.  If the plan is not working, the Chairman contacts the appropriate Nominating & Placement 
Advisor and discusses the problem, which contacts the Member and discusses the problem.  The Nominating & 
Placement Advisor contacts the Nominating & Placement Chairman and the Committee Chairman to give her 
recommendations for resolution of the problem or decides that the circumstances warrant the appointment of a 
confidential Placement Review Committee (PRC), in which the Member is notified.  The Member may opt to resign 
in good standing.  The PRC reviews all pertinent information, decides if the Member should be placed on probation 
for three (3) months and notifies the Member and the Committee Chairman of the decision.  
 
If the Member is placed on probation, after the three (3) month period, the PRC reviews the Member’s performance.  
If the Member has fulfilled her responsibilities, she is removed from probation.  She may continue as an Active 
Member or may resign in good standing.  If she has failed to make an effort, her name may be submitted to the 
Board of Directors with the recommendation for removal “not in good standing”.   
 
Removal 
Removal from membership may only be accomplished by two-thirds (2/3) vote of the Board of Directors after 
fifteen (15) days notice by certified letter to the member whose removal is being sought. The letter shall clearly state 
the reason for removal.  An opportunity for a hearing before the Board of Directors shall be given upon written 
request by the member. 
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I.  REINSTATEMENTS  
An Active or Sustainer Member may be reinstated as an Active Member.  An Active Member seeking reinstatement 
as a Sustaining Member may only be reinstated if the member has successfully completed seven (7) Active years, 
exclusive of leaves of absence, prior to resignation.  A Sustainer Member who has resigned in good standing may be 
reinstated as an Active or Sustainer Member at any time within the fiscal year (June 1 – May 31). 
 
A member who has been removed from membership for nonpayment of financial obligations may apply for 
reinstatement in writing.  Reinstatement may only be granted by two-thirds (2/3) vote of the Board of Directors and 
upon payment of all dues accrued during the period of removal from membership, the financial obligation which 
caused the removal from membership, and any amounts assessed during the period of removal. 
 
 J.   ALTERNATIVES TO  GENERAL MEMBERSHIP MEETING REQUIREMENTS  
These alternatives are available to members who wish to remain Active in the Junior League of Reno but are unable 
to meet the requirement of attending 5 of the 8 General Membership Meetings. Alternatives are approved on an 
annual basis, with the request being made in writing to the Nominating/Placement Committee for approval.   
 
The following are acceptable alternatives for all members in good standing of the Junior League of Reno. 
 
Options 1 for Members who cannot attend 5 of 8 general membership meetings: Additional Community 
Service Hours 

• A request to work additional community service hours in lieu of attending 5 of 8 general membership 
meetings must be submit in writing to the Nominating and Placement Committee for approval on or 
before September 30. 

• Members on this option must read the general membership meeting minutes, as posted on the secured 
league website, for each of the general membership meeting’s not in attendance. 

• For every 5 of 8 general membership meetings not in attendance, an additional 2 hours of community 
service will be added to the required 8 hours and be credited towards attendance at 5 or 8 general 
membership meetings.   

• The additional community service hours cannot be fulfilled within the member’s current committee. 
• Perfect attendance will not be awarded to members who are on an alternative membership option. 
 

Options 2 for Members who cannot attend 5 of 8 general membership meetings:  Double Placement 
• A request to be double place in lieu of attending 5 of 8 general membership meetings must be submit in 

writing to the Nominating and Placement Committee for approval on or before September 30th. 
• Members on this option must read the general membership meeting minutes, as posted on the secured 

league website, for each of the general membership meeting’s not in attendance. 
• An approved request for double placement from the Nominating and Placement Committee will be 

credited towards attendance at 5 of 8 general membership meetings. 
• Perfect attendance will not be awarded to members who are on an alternative membership option. 
 

Options 3 for Members: Double placement and 5 of 8 general membership meetings  
• A request to be double placed and attendance at 5 of 8 general membership meetings in lieu of 8 hours of 

community service must be submit in writing to the Nominating and Placement Committee for approval 
on or before September 30th. 

• If a member chooses to be double placed and attends 5 of 8 general membership meetings, the member 
may wave the 8 hours of community service, although the hours are encouraged. 

 
Note:  Double placement cannot be used for both a replacement for general membership meetings and 
exemption from the 8 hours of community service.  The option provides for one option or the other, but not 
both. 
 
 
K.  ALTERNATIVE TO COMMITTEE PLACEMENTS  
Community Service Obligation 
Community Placement is an alternative to time spent in League sponsored community projects.  Community 
Placement may be granted to a qualified Active member by applying in writing by April 1st to and receiving the 
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approval of the Nominating/Placement Committee. This status becomes effective at the end of the administrative 
year in which the member applies.  A member may hold office upon termination of said status.  No more than five 
percent (5%) of the Active members may be placed on the Community Placement at the same time. 
 
Requirements 
This is available for one (1) year intervals and Members must have completed two years Active membership, 
excluding leaves in this League.  This is granted to those serving on Community Executive Boards that should 
provide training or exposure beneficial to the League and is intended more for those who have a heavy community 
time commitment which would prevent fulfillment of League committee responsibilities.  
 
Responsibilities 
Members shall pay financial obligations, meet with Placement Advisor semi-annually, attend five (5) General 
Membership Meetings during the fiscal or League year, and are required to educate the League on their community 
service involvement. 
 
Academic Enrichment Year 
This provides a member, who has been an Active member for two years, the opportunity for personal growth and 
continuing education in specific skill areas that will be beneficial to League programs.  The member shall be 
enrolled for courses with a minimum of six (6) credits and must assume the expenses.  This shall not exceed one (1) 
year and is granted upon written request by April 1st and approval of the Nominating/Placement Committee.  This 
may constitute all of placement obligation for the year, but the member shall fulfill financial obligations and General 
Meeting attendance. 
 
Advisory Status 
A qualified Active member may apply in writing to the Nominating/Placement Committee for Advisory Status, 
which is available for one (1) year.    This status would become effective Fiscal Year June 1.  Advisory status is 
granted to those individuals to share their knowledge with existing League committees. 
 
Requirements:  The member must have been an Active member for five years, excluding leaves, have Board 
experience, and have balanced placement between League Standing and Project Committees.  Past Presidents 
automatically qualify for Advisory Status. 
 
Responsibilities:  Members shall have no committee assignment, but shall pay Active dues and all other financial 
obligations of Active members, shall attend five (5) General Membership Meetings, and meet with Placement 
Advisor semi-annually. 
 
Platinum Active Member 
This option provides an Active member who has successfully completed five (5) active years excluding leaves of 
absences and alternative membership placements.  The member must notify Nominating/Placement of selected 
membership option by April 1st and it would become effective at the beginning of the next fiscal or League year.  
 
Options: 

• A - Active Member with all requirements and may hold office. 
• B - Must attend five (5) General Membership meetings, and volunteer hours and committee placement 

are optional. 
• C - Must be placed on a Committee, but the General Membership Meetings and volunteer hours are 

optional. 
 
A member using Option (C) is not eligible to hold an executive/leadership position or be placed on a slated 
committee. 
 
Diamond Active Member  
This option provides an Active member who has successfully completed five (7) active years excluding leaves of 
absences with alternative membership obligations. The member must notify Nominating/Placement of selected 
membership options by April 1st 

 

and it would become effective at the end of the administrative year in which the 
member applies. 
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Options:  

• A- Must attend five (5) General Membership meetings, but volunteer hours and committee placement are 
optional.  

• B- Must be placed on a Committee, but the General Membership Meetings and volunteer hours are 
optional.  

 
A member using Option (A) or (B) is not eligible to hold an executive position.  Diamond members are only 
responsible for Annual Dues and Meeting Fees.  Other financial obligations for “Active” members do not apply. 
 
Disability Status 
This provides an option for a member who is unable to fulfill certain obligations of Active or Provisionalship 
because of physical limitations.  A member seeking Disability Status shall provide the Nominating/Placement 
Chairman, a written description of interests, abilities, and limitations. Nominating/ Placement shall furnish the 
Board of Directors a report outlining appropriate modifications of membership obligations for the individual 
member along with a recommendation for approval or denial of Disability Status.  The Board of Directors shall vote 
on all requests for Disability Status and shall be considered on a case-by-case basis.  Further modifications in 
membership obligations can be addressed in placement agreements as well as by the Nominating/ Placement 
Committee. 
 
Special Exemption for the Immediate Past President 
The immediate past President of the League has earned a leave from placement obligations, volunteer hour, GMM 
requirements for one (1) year, but shall be responsible for all other financial requirements of Active membership. 
 
L. LEAVES  
General Leave 
An Active Member is entitled to a three (3) month leave of absence for every full fiscal year as an Active Member, 
not to exceed twelve (12) months exclusive of leaves of absence already taken as an Active Member.  Written 
request shall be made to Nominating/Placement prior to commencement of desired leave. The Member is relieved of 
placement and meeting obligations, shall fulfill financial obligations and volunteer hours and s encouraged to attend 
General Membership meetings. 

Emergency Leave  
This leave is no more than three (3) months and is for Active members who have an emergency and cannot meet 
League responsibilities and is granted for a family crisis or extenuating circumstances by the Nominating/Placement 
Committee.  Requests shall be in writing and approved by the Nominating/Placement Committee.  If approved, a 
thirty (30) day emergency leave will be granted in which the member will be relieved of all committee obligations, 
but is required to fulfill all financial obligations.  An extension may be granted upon an additional written request to 
the Nominating/Placement Committee.  
 
Medical Leave 
This may be requested at any time of the year and shall be made in writing to the Nominating/ Placement 
Committee.  This is granted for a major medical problem of the member or anyone under the member’s primary 
care, including a crisis that might require the member leaving town.  The problem shall be one with an expected 
duration of at least three (3) months.  Once the leave has been granted, it shall be reviewed with her Advisor every 
three (3) months, and may be continued by the Committee for a maximum of one (l) year (subject to periodic review 
of the Advisor and Committee).  If the problem continues beyond two (2) years, the member may resign in good 
standing.  The Member is relieved of all committee and meeting obligations, but is required to fulfill all financial 
obligations. 
 
Maternity Leave 
This is granted upon written request to Nominating/Placement and upon approval of the Nominating/Placement 
Committee for a maximum of four (4) months. A maternity leave shall be completed within six (6) months of the 
birth or adoption of the baby.  The member is relieved of placement and meeting obligations, is required to fulfill 
financial obligations and volunteer hours and is encouraged to attend General Membership meetings. 
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M.  CONFLICT OF INTEREST POLICY  
The standard of behavior at Junior League of Reno is that all staff, volunteers, and board members scrupulously 
avoid any conflict of interest between the interests of the Organization on one hand, and the personal, professional, 
and business interests on the other.  This includes avoiding actual conflicts of interest as well as perceptions of 
conflicts of interest. 
 
JLR member understands that the purposes of this policy are: to protect the integrity of Junior League of Reno’s 
decision-making process, to enable our constituencies to have confidence in our integrity, and to protect the integrity 
and reputation of volunteers, staff and board members. 
 
Upon or before election, hiring or appointment, JLR member will make a full, written disclosure of interests, 
relationships, and holding that could potentially result in a conflict of interest.  This written disclosure will be kept 
on file and the member will update it as appropriate. 
 
In the course of meetings, activities, or business dealings, JLR member will disclose any interests in a transaction or 
decision where she (including her business or other nonprofit affiliation), her family and/or her significant other, 
employer, or close associate will receive a benefit or gain.  After disclosure, she understands that she will be 
excluded from relevant discussions and will not be permitted to vote or otherwise act on issues related to such 
interest. 
 
This policy is meant to be a supplement to good judgment, and JLR member will respect its spirit as well as its 
wording.  
 
N.  CODE OF CONDUCT AND RELATED POLICIES AND PROCEDURES 
Junior League of Reno (JLR) Code of Conduct 
League members will be active participants in ensuring that JLR provides all of its members with a healthy 
atmosphere in which to learn, work and socialize.  Members are expected to conduct themselves, and assist other 
members in conducting themselves, in an ethical, professional and responsible manner that upholds the bylaws at all 
related activities.  Members are expected to complete all requirements and/or assigned tasks on an annual basis.  
Members are also expected to work with other members and staff in a courteous, cooperative, and respectful 
manner.  This will occur in an environment where respect for member differences of opinion, volunteer interests and 
time available for League commitment exists.  Members are expected to respect the chain of command within the 
League.  Inappropriate behavior, including insubordination, or any other actions that may be injurious to the 
reputation of the League or may incur liability to the League are all cause for disciplinary action including probation 
and/or removal from League. 
Addressing Code of Conduct Violations 
A member accepts the responsibility to conform to all rules and regulations including observance of the Code of 
Conduct at all League activities, interaction and communication concerning, its members, staff and relevant third 
parties.  Proven failure to meet this obligation will justify appropriate disciplinary sanctions, including removal, 
disciplinary probation or reprimand.  Although the League will create every reasonable effort to make the rules and 
regulations available, volunteers are responsible for becoming familiar with them. 
 
Guidelines for Addressing Code of Conduct Violations 
Although each incident of reported misconduct should be evaluated on its own circumstances, every effort should be 
made to follow a procedure and provide fair and consistent documentation with respect to how violations are 
reported and addressed.  The intent is to provide clarity both to those responsible for addressing such incidents, and 
determining the consequences of the behavior, and for those reported to be responsible for misconduct. 
 
First Offense:  The respective Committee Chair or Vice President informs Nominating & Placement chair.  The 
Committee Chair verbally addresses the issue with the member.  After each offense, a letter is written.  The member 
and Committee Chair both sign the letter.  The documentation is placed in a Code of Conduct file, maintained by the 
Nominating & Placement committee.  A copy of the letter is also placed in the member’s file. 
 
Second Offense: The respective Committee Chair informs Nominating & Placement Chair, who speaks to the 
member about unacceptable behavior, and follows with a written reprimand that is placed in the Code of Conduct 
file maintained by the Nominating & Placement committee.  The incident is brought to the attention of the Board of 
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Directors, during an Executive Session of a Board Meeting, where further steps may be taken to address the 
situation. 
 
Third Offense:  The respective Committee Chair informs Nominating & Placement Chair.  The Nominating & 
Placement Chair discusses options with the Nominating & Placement committee.  The Nominating & Placement 
committee will work out a plan of improvement and will communicate this plan of action to the member in writing.  
This plan will be disclosed to the Board of Directors, in an Executive Session of a Board Meeting. 

 
If, after an adequate amount of time has passed, the Nominating & Placement committee thinks that the situation has 
not been remedied, the Nominating & Placement Chair can: 

• Recommend that the committee member be removed from her placement. 
• Any committee member may be removed by a two-thirds (2/3) vote of the Nominating & Placement 

committee, when the best interests of the League shall be served thereby. 
• Recommend that the Committee Chair be removed from her placement. 
• Any committee chair may be removed by a two-thirds (2/3) vote of a special session of the Board of 

Directors.  At least fifteen (15) days prior to the termination date, a notice shall be given to the 
committee chair by certified letter from the Nominating & Placement Chair stating the reasons for the 
removal.  The Committee Chair will be given an opportunity to be heard by the Board of Directors, not 
less than five (5) days before the effective date of the termination (removal from placement). 

• Recommend that the Board Member be removed from her placement. 
• Any Board officer may be removed by a two-thirds (2/3) vote of the Board of Directors, when the best 

interests of the League shall be served thereby.  At least fifteen (15) days prior to the termination, 
written notice shall be given to the Officer by certified letter from the Nominating & Placement Chair, 
stating the reasons for the removal.  The Board Officer will be given an opportunity to be heard by the 
Board of Directors, not less than five (5) days before the effective date of the termination (removal 
from placement). 

• Submit a recommendation for termination of membership to the Board of Directors 
• Any member may be terminated by two-thirds (2/3) vote of the Board of Directors for: 

o Conduct injurious to the League. 
o Violations of the bylaws of the League. 
o Failure of an Active or Provisional to attend required meetings by May Installation Dinner. 
o Failure of an Active or Provisional to complete placement and/or financial obligations by May 

Installation Dinner. 
 

The Nominating & Placement Committee has the authority to suggest other appropriate alternative remedies, in 
addition to removal from placement or termination of membership. 
 
Guidelines for Immediate Suspension 
Some offenses are so serious that Immediate Suspension will be undertaken, even if it is the first offense.  
Immediate Suspension is action undertaken for offenses committed by a League member including, but not limited 
to:  uttering a threat to inflect serious bodily harm; possession of illegal drugs; theft of League property; acts of 
vandalism causing damage to League property. 
 
Immediate suspension means that a member will lose all member privileges, including, but not limited to:  voting, 
attendance at League committee, board and general meetings, and attendance at other League functions and events. 
 
The Nominating & Placement Chair will bring a recommendation to the Board of Directors for a course of action at 
the next Executive Board of Directors meeting. 
 
Disciplinary Sanctions 
TERMINATION prohibits the member from ever rejoining the League and she will not be eligible to transfer in 
good standing to another Junior League in the Association of Junior Leagues International (AJLI).  A member who 
is recommended for termination because of misconduct shall be notified in writing of the proposed removal and 
afforded an opportunity to be heard in a neutral environment.  If a member recommended for termination chooses to 
respond to such notification in writing, she must do so within two (2) weeks of notification. 
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DISCIPLINARY ACTION indicates to a member that her behavior has resulted in a sanction close to termination.  
It is imposed for a definite period of time.  Any further misconduct on the member’s part, when on probation, maybe 
result in suspension from the League.  Disciplinary probation may place specific restrictions and extra requirements 
on the volunteer.  These conditions will vary with each case, and may result in restriction from participating in 
League functions. 
 
REPRIMAND is an official notification to the member that her behavior has been unacceptable.  Any further 
misconduct may result in further disciplinary action.  A volunteer will be immediately reprimanded for:  mistreating 
a member of the staff; exhibiting intimidating or threatening behavior at a League event or on League property. 
 
Miscellaneous Provisions 
INCIDENTS INVOLVING STAFF:  Members of the League staff are to be treated with respect and dignity at all 
times.  A volunteer will receive a verbal and written reprimand for mistreating a member of the staff.  Any and all 
incidents involving staff will be brought to the attention of the Board of Directors. 
 
INCIDENTS INVOLVING A COMMITTEE CHAIR:  A volunteer who is a member of a committee should have 
recourse to contact someone other than her chair.  It is recommended that she contact her Placement Advisor first, 
and the Nominating & Placement Chair second.  If a board member is considered to have engaged in misconduct, a 
witness (League member) may report the incident directly to the Nominating & Placement Chair, who will 
determine the appropriate course of action, and document accordingly. 
 
INCIDENTS INVOLING A MEMBER OF THE BOARD OF DIRECTORS:  Code of conduct violations, 
especially those involving misconduct against staff, and any recommended probation or termination discussions will 
be brought to the attention of the Board of Directors during an Executive Session, at the discretion of the 
Nominating & Placement Chair. 
 
CONFIDENTIALITY:  The League values the rights of individual members to be treated with fairness and respect.  
All reported Code of Conduct incidents will be evaluated and documented carefully in a way that respects members’ 
privacy and individual rights. 
 
THIRD PARTY:  All League members are expected to follow the Code of Conduct with respect to the JLR’s 
community and fundraising partners, vendors and other third parties with whom they may interact on behalf of the 
organization.   An offense involving a third party of the League should be brought to the Board of Directors for 
discussion in Executive Session. 
 
INCLUSION IN MEMBER AGREEMENT:  The Code of Conduct will be included in each member agreement 
signed by members. 
 
O.  SOCIAL MEDIA POLICY  
The JLR Web Page Coordinator will have the exclusive authority to post to social media sites, upon prior approval 
of MarCom.  The JLR Web Page Coordinator will have the authority to remove any postings to any social media 
site.  In addition, any member may request their photograph removed and it will be done so by the Web Page 
Coordinator immediately.   See Appendix B. 
 

Article IV.  Finance  
 

A.  FISCAL YEAR  See Bylaws 
 
B.  BUDGET 
Budget extensions for amounts less than $500.00 need to be presented in writing on appropriate forms from the 
Committee to the Board of Directors for approval.  Budget extensions for amounts greater than $500.00 would also 
require approval of 2/3 majority vote of the General Membership, with the exception of emergency expenses related 
to Arlington Gardens Mall and Country Garden Restaurant, which the Arlington Gardens Administrative Committee 
is allowed to approve up to $2,000.00.  Notification will be made to the General Membership regarding emergency 
expenditures. 
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If in the event of a ways and means shortfall, natural disaster, or other extenuating circumstance, the Board of 
Directors may impose budget cuts during the League year.  Budget cuts in excess of 10% would require approval of 
2/3 majority vote of the General Membership.  
 
All purchases in excess of $1,000.00 shall receive 3 bids.  In the event of a sole-source provider, documentation 
must be provided as to why 3 bids were not obtained. 
 
C.  ACCOUNTS AND AUDITS See Bylaws. 
 
D.  ANNUAL DUES, FEES, AND ASSESSMENTS  
Annual Dues shall be assessed as follows:  
New, Active (Platinum and Diamond), and Sustaining members: $89.00 
All members with nonresident privileges: $89.00  
All members with Inter-League privileges from the Reno League to other Junior Leagues: $89.00 
 Meeting Fee Ð Active (Platinum and Diamond), Provisional, and Inter-League Members - $18.00. 
 
Transfer Fee - $15.00 is payable by transferring member and is due upon application. 
 
Provisional Fee - As determined by the Provisional Committee with approval of the Board of Directors. 
 
Late Fee - $15.00 late fee is assessed to all members delinquent in payment of dues, fees and/or fundraising 
obligations. 
 
Reinstatement Fee – There is no fee for a member who resigned in good standing to reinstate their membership in 
the Junior League of Reno as Provisional, Active or Sustaining member. 
 
Member’s dues may be paid by a member’s employer.  A letter from the employer must accompany the dues 
payment specifically outlining the payment is for member’s dues.  The payment may include any and all financial 
obligations of the member. 
 
Fundraising Obligation 
A members fundraising obligation can be satisfied by either buying or selling 4 tickets, a cash donation equal to or 
exceeding the fundraiser obligation from a third party can satisfy a member’s fundraising obligation. In-kind 
donations from a member or third party do not count towards the member’s fundraising obligation. 
 
E.  PAYMENTS OF DUES, FEES AND ASSESSMENTS 
Dues and meeting fees shall be payable on March 1st.  Members whose dues and meeting fees are not paid by April 
1st are delinquent.  Members who have not paid by April 1st shall be notified of their delinquency by certified letter 
and shall be re-billed for the dues and fees which have not been paid, including a late fee and the mailing costs 
incurred for the certified letter.  Members whose dues, fees and mailing costs are not paid by May 1st shall be 
removed from membership at a Board Meeting. 
 
Assessments 
Assessments shall be payable thirty (30) days after the General Membership meeting at which the assessment is 
approved.  Members who have not paid within sixty (60) days after the General Membership meeting are delinquent 
and shall be billed for the delinquency and charged a late fee.  Members who have not paid within ninety (90) days 
after the General Membership meeting shall be notified of their delinquency by certified letter and shall be re-billed 
for the assessments, late fees and mailing costs incurred by virtue of the certified letter.  Assessment, late fees and 
mailing costs are not paid within thirty (30) days after the date of mailing of the certified letter; the Member shall be 
removed from membership. 
 
F.   REFUNDS OF DUES, FEES AND ASSESSMENTS See Bylaws. 
 
G.  EXPENDITURES 
When a Board Member of the JLR entertains a non-member for purposes of furthering JLR business, the expenses 
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are reimbursable if pre-approved in writing by the President, Vice President or Treasurer.  General guidelines as to 
amount are those outlined in travel policy. 
 
No league member can use the JLR as a vehicle to promote their private businesses.  If a league member wishes to 
obtain business from the league they are required to comply with the league bid process. The committee or board 
shall solicit no less than 3 bids for all JLR expenditures exceeding $1,000.00.  Per Article III, section E.  Contracts 
are awarded to the best value bidder as determined by the given committee or board, provided documentation and/or 
justification 
 
Non-reimbursable Expenditures 

• Gifts or other tokens of appreciation unless pre-approved by the Board. 
• Food or beverages consumed during meetings or other JLR functions unless pre-approved in writing by the 

President, Vice President or Treasurer. 
• Alcoholic beverages. 
• Expenses for personal telephone calls, charges for valet service and/or laundry and dry cleaning, 

entertainment, optional events or excursions and any other expenses unrelated to League business. 
• Outside copying unless pre-approved by the President, Vice President or Treasurer. 
• Sales Tax 

 
Travel Policy 
The per diem allowance for food is the actual cost of three meals per day plus a 20% gratuity and/or the actual cost 
of snacks and groceries purchased, amount not to exceed $85.00 per day.  If meals are not included in the cost of 
registration for any conference or seminar, the per diem allowance will be itemized as follows: $15.00 for breakfast, 
$25.00 for lunch, or $45.00 for dinner.  The purchase of wine and/or other alcoholic beverages will not be 
reimbursed. 
 
Lodging will be reimbursed at the actual cost not to exceed the lowest rate at which such lodging is offered and 
available.  Minimum double occupancy is required whenever possible. 
 
Only the actual cost of transportation necessary to arrive at and depart from one's destination will be reimbursed.  
Airplane fares, taxi fares, shuttle fares, etc. will be reimbursed at the actual cost thereof plus 20% gratuity paid.  
Travel by private automobile beyond a 50 miles radius from the league office, while engaged in league business, 
will be at the current Government Travel Regulations reimbursement rate.  
Please include number of miles on voucher.  Travel by rental car will not be reimbursed unless pre-approved by the 
President, Vice President or Treasurer. 
 
Actual expenses incurred by childcare will be reimbursed at the actual cost not to exceed $60.00 per day. 
 
Requests for Reimbursement 
All expenses, including childcare, must be documented.  Itemized receipts for all expenses incurred must be 
submitted within 30 days of date of travel, or end of the Fiscal Year, whichever comes first.  All requests for 
reimbursement must be made on a League voucher and submitted to the President, Vice President or Treasurer. 
 
Hardship 
In cases of inability to pay financial obligations, a member may confidentially appeal in writing to the Treasurer and 
Nominating and Placement Advisor.  If hardship is determined, a payment plan or deferment will be arranged. 
 
I.  JLR FUNDRAISERS 
 
Once items are purchased under the JLR tax number for resale to the general public, these items cannot be 
purchased by any JLR members at any time for less than resale price, unless offered to the entire membership.       
Purchases for any JLR fundraiser can only be made in the same fiscal year of any fundraiser 
 
J.  CASH HANDLING  
The cash handling policies outlined below apply to all JLR members (Provisional, Active and Sustainer) and for all 
JLR sponsored events and fundraisers.  This includes taking in money for silent/live auctions, entrance to an event, 
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raffle tickets etc…  Failure to follow the defined policies will result in the member(s) being turned over to 
Nominating and Placement for review.   
All cash and checks shall be handled in a manner which protects the JLR assets and members from potential loss or 
harm. 

• All cash, checks and signed credit card slips collected from an event shall be immediately placed in a 
secure locked box during the event.  JLR will purchase 2 boxes for all members to utilize if they choose to 
separate raffle sales from other sales. 

• A check may be requested from the JLR general fund to establish a change fund for the event.  The change 
fund is for cash drawers and to allow attendees who pay with cash to receive change.  The change fund will 
be counted and deposited back into the general fund after the event. 

• Money and checks will be periodically dropped in the locked boxes during the event.  
• After the event, the locked boxes containing all the cash, checks and signed credit card slips will be taken 

to a private area for counting and deposit preparation. 
• If cash drawer(s) are established for the event.  The starting amount needs to be verified by at least two JLR 

members and verified after the end of the event for reconciling purposes. 
• All sales slips should be kept from the event and reconciled with the cash, checks and charges. 
• At no time, shall the money be left with one person.  All counting and deposits must be verified by at least 

two JLR members immediately following the event. 
• The deposits must be taken to the bank after preparation of the deposit following the event no more than 24 

hours after the event.  No less than two JLR members will take the deposit to the bank.  If the deposit is 
more than $2,000.00 an armed escort may be requested and charged to the event budget.  Deposit bags may 
be obtained from the bank prior to the event. 

• Under no circumstance shall cash, checks or charges be taken to a member’s home.  If necessary, the JLR 
office may be used for counting and deposit preparation.   

• After the bank processes the deposits, they must be entered into Quick Books in the JLR office. 

In regards to credit card machines, JLR currently utilizes Clear Choice for all league functions.  The credit card 
machines are programmed with the appropriate checking account and the batch process is completed by Clear 
Choice after the machines are returned following the event.   
 

 
 

Article V.  Meetings 
 
A.  GENERAL MEMBERSHIP M EETINGS 
Written Notice stating the date, location, and time of the meeting shall be mailed and not less than seven (7) days 
before the date of the meeting. 
 
B.  SPECIAL MEETINGS  
Written notice stating the location, date, time, and purpose of the meeting shall be mailed by the President seven (7) 
days after receipt of the request and at least ten (10) days before the date set for the Special meeting. 
  
C.  ATTENDAN CE 
New and Active members shall attend five (5) General Membership Meetings during the fiscal year, or approved 
alternatives as stated in Section I.  Failure to attend five (5) General Membership Meetings is grounds for removal 
from the League.  A Member will not receive credit if they arrive more than 30 minutes after the meeting starts, or 
leaves 30 minutes before the meeting ends. 
D.  VOTING  
The appropriate committee shall have written absentee ballots available at the League office seven (7) days prior to 
the voting meeting.  A member may also send an absentee vote via e-mail to the League office. These ballots must 
be completed by noon the day of the voting meeting.  However, if at the voting meeting an amendment is approved; 
all absentee ballots would become null and void.. 
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The following shall be mailed to the General Membership ten (10) days prior to the appropriate voting meeting: 

• Slate of Executive Board and other slated positions 
• Ways and Means proposals 
• Proposal of  Projects 
• Amendments to the Bylaws 
• General Fund – Arlington Gardens Mall, country Garden Restaurant Budgets 

 
E.  EXECUTIVE BOARD OF DIRECTORS 
The League Executive Board of Directors shall hold monthly meetings from June through November, and January 
through May.  Members shall be informed of the location, date and time of a special meeting not less than three (3) 
days prior to the meeting. 

Article VI. Officers, Executive Board of Directors 
A. OFFICERS 
Nominees for officers in the League should have previous Junior League leadership experience.  The officers shall 
be registered with the State of Nevada and include the President, President Elect, Secretary and Treasurer. 
 
President 
 
Statement of Purpose:  To serve as Executive Officer of the Junior League of Reno and to assume responsibility for 
the operation, achievements, and morale of the League.  
 
Skills to be Used or Developed:  Leadership, management, administering, communicating, organizing, coordinating, 
public speaking, maintaining objectivity, using perspective, group dynamics and educating, knowledge of Roberts 
Rules of Order and Parliamentary Procedure.   
 
Responsibilities: 

• Presides at the Board of Director and General Membership meetings 
• Ex-officio member of all committees except Nominating/Placement 
• Sees that all orders and resolutions of the League and the Board are carried into effect 
• Signs all leases, contracts, and legal documents 
• Presents a League status report at the Annual Meeting (Installation Dinner) 
• Writes monthly articles for the AWARENESS 
• Represents JLR at AJLI and NorCalRenoHon meetings 

 
Represents the JLR to the Community and attends meetings and functions in this capacity. 

 
Time Commitment:  Very heavy. 

 
Placement Information:  Chosen and slated by the Nominating/Placement Committee and voted into office by the 
General Membership. 
 
President-Elect 
 
Statement of Purpose:  To provide a year of training prior to assuming the office of President. 
 
Skills to be Used or Developed:  Leadership, management, administering, communicating, organizing, coordinating, 
public speaking, maintaining objectivity, using perspective, group dynamics, and educating.   
 
Responsibilities: 

• Performs duties as may be assigned by the Board of Directors or the President 
• Serves as a voting member of the Junior League of Reno’s Board of Directors 
• Acquires training as needed 
• Is exposed to all League committees 
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• Is a member of the Strategic Planning/Bylaws Committee 
• Acts as a voting member of the Arlington Gardens Administrative Committee 
• Assists the President in increasing the visibility of the League in the community 
• Writes articles for the AWARENESS as necessary 
• Focuses on leadership and management development 
• Acts as liaison to the Junior League Community Advisory Council 
• Completes the report prior to all Board meetings 
• Chairs Community Enrichment Committee 
• Attends AJLI and NorCalRenoHon meetings throughout the year 

 
Time Commitment:  Varies 
 
Placement Information:  Slated by Nominating/Placement Committee and elected by the General Membership.  
Automatically becomes President the following year. 
 
Corresponding Secretary 
 
Statement of Purpose:  To maintain all membership records for the League, to initiate, receive and record all League 
correspondence, including all meeting materials, and to properly record minutes of all General Membership and 
Board of Directors meetings.   
 
Skills to be Used or Developed:  Organizing, attention to detail, typing and managing, organizing, listening, 
communicating, editing, compiling, planning, writing,  training, knowledge of grammar and punctuation, and 
knowledge of Parliamentary Procedure. 
 
Responsibilities:  

• Serves as voting member on the Junior League of Reno’s Board of Directors and attends all Board meetings 
• Attends, records and distributes minutes to all General Membership and Board of Directors meetings within 

one (1) week of occurrence and makes them available to members via e-blast 
• Maintains official membership roll and submits accurate names and status to AJLI by fall deadline  
• Coordinates with the Treasurer payment for all JLR members to AJLI 
• Makes appropriate replacement plans if unable to attend these meetings and informs President accordingly 
• Submits “Board Highlights” for publication in the AWARENESS 
• Files minutes of all committee meetings in the official binder 
• Maintains the complete minutes of General Membership Meetings, Board and Committee Meetings, and 

official records to be kept at JLR Headquarters at the close of term for inspection by the auditors 
• Keeps attendance at the Board of Directors meetings 
• Maintains accurate membership records for the League, notifying office secretary, and Nominating/Placement 

Committee 
• Handles all matters pertaining to change of membership status including all letters to those eligible to go 

Sustainer and any transfers.  Copies of these letters need to be given to the President, 
Nominating/Placement Chairman, Office Manager and the Chairman of the Committee on which the 
member is placed. All status changes must be approved by the Nominating/Placement Committee prior to 
the letters being sent 

• Prepares and distributes the consent agenda for the Board and General Membership meeting 
• Prepares a monthly report listing all status changes to be published in the AWARENESS, plus writes any 

additional articles as necessary to keep the General Membership informed 
• Completes report prior to all Board meetings 
• Performs such other duties as may be assigned by the Board of Directors or the President 
• Maintains AJLI webpage member database 
• Maintains JLR webpage member database, including creating new accounts (based on New Member attrition 

and transfers from other Leagues) 
 
Time Commitment:  Heavy, monthly meetings throughout the year – Board and General Membership.  Weekly 
record updating and correspondence varies one to two hours per week.  Heavy time commitments during March 1 
and April 30 as all records for AJLI must be checked and updated at this time. 



 

30 
 

 
Placement Information:  Slated by Nominating/Placement Committee and elected by General Membership. 
 
Treasurer  
 
Statement of Purpose:  To be the chief financial officer and keeper of League funds.  Performs other duties as may 
be assigned by the Board of Directors or the President. 
 
Skills to be Used or Developed:  Budgeting, forecasting, bookkeeping, accounting, organizing, administering, 
communicating, analyzing, investigating, banking and decision making. 
 
Responsibilities: 

• Serves as a voting member of the Junior League of Reno’s Board of Directors 
• Assists in the preparation and presentation of the annual general fund budget to the Board of Directors and 

General Membership 
• Maintains League finances on a sound basis 
• Protects the 501c(3) tax exempt status of the League 
• Serves as custodian of the funds of the League and its projects and fund-raisers 
• Supervises the Assistant Treasurer in performing her duties 
• Responsible for mailing dues letters, depositing checks and running credit cards 
• Trains the Assistant Treasurer in all aspects of the Treasurer’s job 
• Brings to the Board of Directors and general membership for approval, all new line item expenses for which 

the budget does not provide 
• Oversees the Fundraising Committee and the Arlington Gardens Administrative Committee 
• Oversees the Arlington Gardens books and records 
• Sees that the appointment is made for the early audit of the League’s books and the preparation of income tax 

returns and ensures they are signed and mailed to the IRS in a timely manner 
• Sees that the appropriately prepared income tax returns are signed and mailed to the IRS in a timely manner 
• Turns over to her successor all books, records and files in complete and up to date order. 
• Sits on the Fund Development Committee 
• Writes AWARENESS articles and updates web site as necessary to keep the General Membership informed 
• Completes and presents the finance report and all other financial reports at all of  the Executive Board 

meetings 
• As part of the monthly financial statements, the Treasurer keeps track of transactions done on the JLR 

webpage, via the batching process  
 
Time Commitment:  Very heavy time commitment throughout the year. 
 
Placement Information:  The Treasurer automatically moves up from Assist Treasurer and is elected by the General 
Membership. 
 
B. EXECUTIVE BOARD OF DIRECTORS  
The Executive Board of Directors includes the aforementioned Officers, as well as the following positions: 
 
Vice President 
 
Statement of Purpose:  The Vice President assists the President, assumes presidential duties in case of the absence of 
the President, and oversees all specific committees assigned by the Board of Directors. Performs other duties as may 
be assigned by the Board of Directors or the President. 
 
Skills to be Used or Developed:  Listening, analyzing, managing, administering, educating, organizing, tact, open-
mindedness, composure, motivating, flexibility, enthusiasm, and experience in League and community. 
 
Responsibilities: 

• Serves as a voting member on the Junior League of Reno’s Board of Directors and attends all Board meetings 
• Assumes presidential duties in case of the absence of the President, until Nominating & Placement can find a 
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replacement 
• Oversees the Project and Fundraising Committees as assigned by the Board of Directors or the President 
• Writes articles for the AWARENESS as necessary 
• Purchases the necklace for the President-Elect 
• Completes the Vice President report prior to all Board meetings 

 
Time Commitment:  Heavy throughout the year.   
 
Placement Information:  Slated by Nominating/Placement Committee and elected by the General membership. 
 
Assistant Treasurer  
 
Statement of Purpose:  The Assistant Treasurer assists the Treasurer and assumes the duties of the Treasurer in her 
absence.   
Skills to be Used or Developed:  Budgeting, forecasting, bookkeeping, accounting, organizing, administering, 
communicating, analyzing, investigating, banking, and decision-making. 
 
Responsibilities: 

• Serves as a member of the JLR Board of Directors and may attend all Board meetings 
• Oversees the payment of all General Fund payment requests, maintains the records of the General Fund, 

prepares the General Fund records for the yearly audit, supervises the activities of the General Fund books, 
records and deposits 

• Prepares the Junior League dues statements and collects and records dues payments 
• Assists the Treasurer in the preparation of the Junior League yearly budget 
• Sits on the Ways and Means Committee/Fundraising 
• Performs such other duties as may be assigned by the Board of Directors or the President 

 
Time Commitment:  Heavy throughout the year. 
 
Placement Information:  Slated by the Nominating/Placement Committee and elected by the General Membership 
and automatically becomes the Treasurer at the beginning of her second year in office. 
 
Sustainer Chairperson 
 
Statement of Purpose:  To act as a liaison between the Sustainer Members and the League Board of Directors. 
 
Skills to be used or Developed:  Communicating, negotiating, evaluating, managing, budgeting, personnel 
management and finance 
 
 
Responsibilities: 

• Serves as voting member of the Board of Directors, attends Board meetings. 
• Act as Chair of the Sustainer Committee. 
• Conducts the Sustainer Leadership Meetings and General Sustainer Meetings. 
• Oversees the Sustainer Fundraiser. 
• Encourages the Sustainers to “sustain” the JLR by acting as advisors and/or participants for the Active 

Committees, supporting all fundraising activities and/or paying dues. 
• Produces annual operating budget with assistance of Treasurer. 

 
Time Commitment:  Heavy 

 
Article VII.  Chairperson  

 
All committee chairmen must plan and attend monthly committee and Board of Directors meetings, prepare 
agendas, record and distribute minutes to appropriate individuals (this includes the President, President-elect, Vice 
President, Corresponding Secretary and Office Manager).  Chairmen oversee budgets, complete Placement 
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Agreements, write their annual report, write AWARENESS articles as necessary, provide the Website Committee 
with updates and complete a monthly report for the Board Meeting. 
 

Article VIII.  Committees  
 

The Nominating/Placement Committee has designed this section as a tool for selecting your placement.  Please read 
it before your interview.  There are varied opportunities to cover your skills and interests.  If you have any questions, 
please call your placement advisor and she will help answer them for you. 
 
Placement is a volunteer service, which meets established criteria.  This service should provide training and develop 
the members’ abilities in an interesting manner valuable to her and to the community. 
 
As the Junior League of Reno grows, we realize that placement is truly the foundation of this organization.  It is the 
vital link necessary to make this a cohesive group.  The goal of the Nominating/Placement Committee is to achieve 
quality placement for each member for the League. 
 
Make sure white cards are updated for Nominating/Placement so proper committee placement occurs.  List boards 
outside of the League, semi-seminars attended, training courses attended, employment record, volunteer work, 
affiliations, fundraising activities and honors. 
 
PLACEMENT AGREEMENT:  The Placement Agreement is a written agreement between the chairperson and 
each member of the committee.  The Agreement represents a mutually satisfactory agreement of expectations and 
responsibilities, which are modified to fit the needs of the individual as well as meet the needs of the committee.  
The Agreement is completed at the beginning of the committee’s work year.  Job descriptions and time 
commitments are included. 
 
A. REQUIRED STANDING COMMITTEES  
 
Arlington Gardens Administrative Committee Chairperson 
 
Mission Statement:  The purpose of the Arlington Gardens Administrative Committee is to oversee the operation of 
Arlington Gardens Mall and Country Garden Restaurant.  The purpose of the Mall and the Restaurant is to produce 
income for the JLR and its projects. 
 
Statement of Purpose:  The purpose of the Arlington Gardens Administrative Committee is to oversee the operation 
of Arlington Gardens Mall and Country Garden Restaurant.  The purpose of the Mall and the Restaurant is to 
produce income for the JLR and its projects. 
 
Skills to be Used or Developed:  Communicating, negotiating, evaluating, managing, budgeting, personnel 
management and finance. 
 
Chair Responsibilities: 

• Serves as a voting member of the JLR Board of Directors 
• Makes recommendations relative to personnel actions to include submitting an annual performance review   
• Reviews and approves leases to which the Mall or Restaurant is a party. Takes any other action necessary to 

ensure that the Mall operates profitably and in accordance with sound business practices   
• Prepares and presents an annual operating budget for the Mall and Restaurant, with the assistance of key 

personnel, to the League Board of Directors 
• Supervises the Mall Manager and Restaurant Manager, evaluates his/her performance and ensures the 

completion of a monthly financial report of the Mall and Restaurant and presents it to the Board of 
Directors 

• Serves as a liaison between the employees of the Restaurant and the Committee 
• Attends or sends a representative to monthly merchant meetings 
• Supervises the receipt and distribution of all monies 
• Completes the AGAC report prior to all Board meetings 
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Structure:  The committee shall comprise of the President, President-Elect, Sustainer Advisor(s), and the Treasurer 
and/or Assistant Treasurer.  All members of the Committee shall be League members, Active or Sustaining, where 
all members have a vote.  Active members will be nominated and slated by the Nominating/Placement Committee 
and may not be a tenant or employee of the Mall or an employee of the Restaurant.  The Chairman should have 
previously served on the Committee and will serve for one year as a voting member of the Board of Directors.  The 
Assistant Chairman should be appointed for a one-year term, and should automatically be appointed Chairman when 
the Chairman’s term expires, becomes vacant or in the Chairman’s absence.  The committee members should serve a 
two-year term.  Members of the Committee will each have one vote. 
 
Committee Responsibilities: 

• Attends all monthly and special meetings 
• Performs duties delegated by the Chairman to assure the smooth operation of the Mall and Restaurant 
• Hires an individual or management company to serve as the Arlington Gardens Mall Manager, with the 

approval of the Board of Directors 
• Participates in all AGAC special events 

 
Training:  In committee.  Prior knowledge of property management, business administration, finance, marketing, 
etc., is helpful 
 
Time Commitment:  Heavy through the entire year with monthly meetings (12 months per year) and special events.  
Other meetings may be called as needed. 
 
Committee Vacancies:  If a position becomes vacant or a committee member becomes a tenant or a paid employee 
of the Mall or Restaurant, the position of that member is automatically vacated and shall be filled.  When a member, 
other than the President-Elect and the Treasurer or Assist Treasurer, fails to fulfill the duties (such as missing more 
than four (4) meetings) imposed by these Policies or delegated by the Committee, the President, with approval of the 
Board of Directors, may remove the member from the position.  The Nominating/Placement Committee shall fill all 
vacancies with the approval of the Board of Directors. 
The Mall Manager:  The Mall Manager shall be accountable to the chairman and responsible for the Administration 
of the Mall in accordance with the policies and job description adopted by the Committee and presented to the Board 
of Directors.  The Manager shall attend regular and special committee meetings but shall have no vote. Failure to 
comply with the job description or policies of the Committee shall result in dismissal. Dismissal shall be requested 
in writing by at least three (3) committee members and is approved by a majority vote of the Board of Directors.  
These terms are subject to the contractual agreement made at date of hire. 
 
Manager of Restaurant:  The committee may employ an individual to serve as Supervisor of the Country Garden 
Restaurant. This individual shall be accountable to the chairman and responsible for the administration of the 
Restaurant in accordance with the personnel policies and job description adopted by the committee.  The Restaurant 
Manager shall attend the Arlington Gardens Merchants’ Association Meetings and be allowed to vote.  He/She must 
provide the committee with written monthly reports.  Failure to comply with the job description contract or policies 
of the committee shall result in dismissal.  Dismissal shall be requested in writing by at least three (3) committee 
members and is approved by a majority vote of the Board of Directors.  These terms are subject to the contractual 
agreement made at date of hire. 
 
Fiscal Policy:  The annual operating budget shall be prepared by the Mall Manager, Treasurer, Bookkeeper 
Representative, Chairman, and Assistant Chairman and shall be presented to the Committee for recommendation 
and approval.  The books and accounts of the Mall and the Restaurant shall be kept in accordance with sound 
accounting practices and shall be audited annually by a Certified Public Accountant in connection with the League 
books and accounts.  Subsequent to the end of the fiscal year, a copy of the prior year’s audited financial report shall 
be made available to the Committee Chairman and the Board of Directors.   
 
Expenditures:  Emergency expenditures, which were not budgeted for, may be approved by the Committee in the 
amount not to exceed the insurance deductible or two thousand dollars ($2,000.00) whichever is less.  Non-
emergency, not budgeted, expenditures, which the committee deems necessary for the preservation  
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And maintenance of the Mall shall not be made without prior approval of the Board of Directors on motion from the 
Chairman.  
 
After Hours Events: 
 
After Hours Events at Arlington Gardens Mall must be held during non-business hours (Monday – Saturday after 
5pm and completed by 10pm; Sundays all day OK). 
 
Any tenant wishing to hold an after- hours event must submit in writing at least two months prior to the event, 
details of the event he/she wishes to host to the AGAC committee.  (See attached form) 
  
It is the responsibility of the hosting tenant to procure necessary licenses, permits and/or liability coverage (i.e. 
serving food and/or alcohol).  Copies of these licenses, permits and liability coverage must be provided to the 
AGAC Chair of the Junior League of Reno at least one week prior to the event. 
 
If vendors are part of the after- hours event, they must not be in competition with the current AGM tenants.  In the 
case of serving food, AGAC prefers the hosting tenant use Country Garden Restaurant; in the event that this is not 
possible, other food vendors are acceptable.  These other vendors cannot use the CGR kitchen and/or restaurant 
facilities. 
 
Approval for the event will be determined by the AGAC committee, and the tenant will be notified in as timely a 
manner as possible. 
 
Out of courtesy to the other tenants, the tenant wishing to host an event must notify the other tenants within one 
month of the event.  Other tenants are not obligated to participate, and it is up to the individual hosting tenant 
whether he/she wishes the other tenants to participate. 
 
The hosting tenant is responsible for all removal of waste and garbage, as well as cleaning up the site to the original 
state of condition. 
 
These policies must be followed by Junior League of Reno members as well. 
 
Cleaning Deposit:  $100, to be returned upon cleaning. 
 
If the hosting tenant is charging his/her vendors fees, these must go to charity. 
 
Dissolution:  Dissolution of the Committee and/or liquidation of the Mall and/or Restaurant’s equipment, supplies, 
properties, and monies may not be ordered by anyone until and except upon majority vote of the entire Committee, 
approval of the Board of Directors, and the approval of two-thirds (2/3) vote of the members present and voting at a 
regular or special General Membership meeting. 
 
Fundraising Committee 
 
Mission Statement:  To promote and provide income for community projects of the JLR. 
 
Description:  This committee shall be in charge of planning and running League fundraising event(s) that is (are) 
voted on by the membership.  Also responsible for developing a budget with the Treasurer and/or Assist Treasurer 
and holding a P.I.E. (Preserve, Improve, and Eliminate) session with committee members after the event is held.  
Representatives of the committees shall serve on the Fund Development Committee. 
 
Skills to be Used or Developed:  Planning, organizing, financial forecasting, budgeting, solicitation, underwriting, 
communication, leadership experience, delegating, follow-through, creativity, public relations, marketing and 
fundraising. 
 
Structure:  The committee shall be composed of a Chairman, an Assistant Chairman who will become the Chairman 
the next year, the Assistant Treasurer, at least five (5) members and a Sustainer Advisor is recommended.   
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Chair Responsibilities: 

• Oversees entire committee and all fund-raising event(s) , including budgeting, correspondence and 
formulating the marketing plan 

• Serves as a member of the Fund Development Committee 
• Analyzes the current year fundraising event(s) along with the anticipated projections and budget for the 

following year’s fund-raising event(s). 
• Takes the necessary steps to ensure that the fundraiser(s) operates profitably and in accordance with JLR’s 

bylaws and sound business practices 
 
Committee Responsibilities: 

• Provides monthly updates of the fund-raiser to the general membership at appropriate General Membership 
Meetings and through AWARENESS articles 

• Attends all committee meetings 
• Production Committee: Selects and contracts talent and theater, plans all special events surrounding 

performances including reception, backstage hospitality, production assistance and acquiring all permits 
and insurance 

• Underwriting Committee: Compiles a list of sponsors, develops sponsorship program, solicits sponsors and 
ad sales, coordinates and follow through on all sponsorship programs and creates thank you package after 
event 

• Program and Event Marketing Committee:  Develops marketing and advertising plans, develops lay-out and 
design of program, develops budget to project program profits, works with printer and develop sample ads 
for sponsors.  Works with MarCom Committee to market overall event 

• League Promotion and Accountability:  Provides constant communication within the League (via 
AWARENESS articles, General Membership and Sustainer meetings) to track membership commitment 
(tickets, buy-outs, etc.), solicits membership recruitment and League promotion at the event, follows-up on 
those League members not meeting their membership commitment 

 
Time Commitment:  Very heavy year round (could involve summertime commitment, depending on event and time 
of year held).  Regular monthly meetings.  Early months: 12 hours per month.  Final months: 10 hours per week.  
Day of event: all day and night.  Flexible according to work schedule. 
 
MarCom Committee 
 
Mission Statement:  To promote a positive image of the JLR within the League and the community and to act as the 
League’s communication arm by focusing on our external community projects through media exposure.  Also serve 
as a communication tool to the JLR by publishing the AWARENESS and the Yearbook. 
 
Description:  The MarCom Committee provides training to teach its members how to work with the media, how to 
prepare press releases (PSA’s) and how to be an effective spokesperson.  These skills enable committee members to 
promote the League within the community.  The MarCom Committee updates and publishes the JLR Yearbook.  
The Committee also is responsible for publishing the AWARENESS by writing and inputting articles into the 
computer, formatting publication, and utilizing graphics for all issues of the AWARENESS.  Committee members 
will have the opportunity to interview and write articles for the “membership spotlight” within the AWARENESS.  
This committee is responsible for the bulk mailing of the AWARENESS with the assistance of the office secretary. 
 
Skills to be Used or Developed: Organization, communication, research, promotion, motivation, creativity, and 
writing. 
 
Structure:  The Committee shall be comprised of a Chairman, Assistant Chairperson, Active Members and a 
Sustainer Advisor. 
 
Committee Responsibilities: 

• Responsible for all (web, newspaper, radio and television, etc) publicity for the League.   Reviews written 
publicity information from other committees for processing, advises all committees on matters of public 
relations. Acts as liaison to all JLR project committee chairmen to help market their projects to the media 
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• Oversees the League photographer and Historical Preservationist 
• Develops a marketing plan for improving the internal/external image of the League, including printed 

marketing materials 
• Attends all committee meetings 
• Assists the fundraising committee in marketing the current year’s fund-raiser(s) to both League members 

and to the community 
• Offers training to the League and committees on Marketing and Public Relations 
• Approve postings to any social media sites 
• Keeps the general membership informed of the committee’s progress by writing, publishing and printing 

AWARENESS newsletters 
• Compiles and updates the yearbook information on a yearly basis, to include making sure deadlines are met 

for submission of information inputting information into the computer, proofing and editing, submission to 
the printer and distribution at a fall General Membership Meeting 

• Generates weekly eblasts via the JLR webpage 
 
Training:  In Committee.  Prior computer experience is helpful, but not necessary. 
 
Time Commitment:  Heavy but flexible, monthly committee meetings with special meetings called if necessary.  
AWARENESS printed at least four times between September – May, and the Yearbook is normally printed in the 
fall. 
 
Community Projects as approved by the GMM.  See section D for current Project Committees. 
 
Provisional/Recruitment Committee 
 
Mission Statement: To actively recruit potential Provisional and to introduce Provisional to JLR and AJLI through 
training and social interaction. 
 
Description:  The principle function of the Provisional/Recruitment Committee is to recruit Provisional for JLR and 
prepare and conduct the Provisional course.  The course may change each year according to the needs of JLR with 
review by the Board of Directors.  The committee will train, educate and motivate each Provisional class to become 
an effective member of the JLR. 
 
Skills to be Used or Developed:  Organizing, communicating, researching, promoting, motivating, creativity, 
writing, diplomacy, advising, empathy, confidentiality, and open-mindedness. 
 
Training:   In committee – knowledge of the League is necessary. 
 
Structure:  The Committee shall be comprised of a Chairman, no less than three (3) Active Members, and one (l) 
Sustaining Advisor.  The Sustaining Member shall be appointed by the Provisional Chairman, in conjunction with 
the Nominating/Placement Committee and shall serve for one (l) year term as a non-voting member.  A vacancy 
occurring in the Active membership of the committee shall be filled by recommendation from 
Nominating/Placement. 
 
Committee Responsibilities: 

• Be educated in Bylaws, League Policies and committee functions 
• Assists the incoming Chairman to make an easy transition with regards to any social that may be held early in 

the year 
• Develops and implements a plan for striving to recruit Provisional to JLR 
• Responsible for promoting a positive image of JLR 
• Plans, coordinates and holds the Provisional Social(s). 
• Designs and reviews the Provisional course by determining requirements for satisfactory completion 

according to AJLI guidelines, JLR Bylaws and Policies, with Review by the Board of Directors 
• Attends all committee meetings 
• Conducts the Provisional training course (s) 
• Motivates and counsels members to be effective volunteers 
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• Maintains, updates and monitors all Provisional progress 
• Publishes the Provisional handbook by the date of the Provisional Retreat 
• Plans and attends all Provisional functions, including the socials(s) for prospective Provisional 
• Records attendance of Provisional at all required meetings and/or functions 
• Introduces each Provisional (again when they become Active) to the General Membership 
• Writes AWARENESS articles as necessary to keep the general membership informed and up to date on 

committee progress. 
• Takes minutes at all Provisional meetings 

 
Time Commitment:  Throughout the year with continued involvement during the transition period with the 
following year’s committee.  Heavy during recruitment period (may include summer months).  Night and/or day 
meetings.  Heavy meeting commitment including five (5) General Membership meetings, all Provisional meetings, 
the Retreat and numerous trainings. 
 
Procedures:  All membership applications shall be received by the Provisional Committee on or before the 
designated deadline.  Upon accepting the invitation to membership, a candidate shall agree to fulfill the obligations 
of the League. The committee must plan and conduct a Provisional Course which will include AJLI history, 
leadership training, and an overview of committee functions.  The committee must submit to the Board of Directors 
those members who have completed their Provisional requirements by the March Board of members who have 
completed their Provisional requirements by the December Board of Directors Meeting for the Provisional class 
recruited in the summer and by the April Board of Directors Meeting for the Provisional class recruited in the 
winter. 
 
Nominating/Placement Committee 
 
Mission Statement: To administer the placement of League members; developing and encouraging the greatest 
potential of each member to the benefit of both the individual and the organization. 
 
Statement of Purpose: To administer the placement of League members; to develop and encourage the greatest 
potential of each member to the benefit of both the individual and the organization. 
 
Skills to be Used or Developed: Communicating, advising, motivating, organizing, honesty, confidentiality, 
objectivity, flexibility, diplomacy, empathy and open-mindedness. 
 
Time Commitment: Heavy throughout the year, heaviest during slating months 
 
Chair Responsibilities: 

• Serves as a voting member of the JLR Board of Directors and attends all Board meetings. 
• Writes AWARENESS articles as necessary to keep General Membership informed. 
• Completes the Nominating & Placement report prior to all Board meetings. 
• Responsible for placement of all members 
• Handles all membership issues within the League, including provisional, active and sustainer issues. 
• Keeps membership database up to date with membership requirements on the JLR webpage 
• The chairman is to complete the report prior to all Board meetings. 

 
Description:  The members serve as advisors to all League members and fill either through slating, appointment, or 
placement, all positions in the League, including provisional, active and sustaining members. 
 
Training: Prior knowledge of League is necessary. 
 
Structure:  The committee shall be comprised of a Chairman, Assistant Chairman, no fewer than five (5) Active 
members, the Past President, if she accepts placement.. A Sustaining member shall be appointed by the 
Nominating/Placement Chairman and shall serve for a one (1) year term without a vote. A vacancy occurring in the 
Active membership of the committee shall be appointed by the President with approval of the League Board of 
Directors.  The Chairman shall have served on the committee previously as Assistant Chairman.  Members shall 
serve a one (l) year term with the exception of the chairmen.  The committee members are not eligible to be 
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delegates, except for a specific Nominating or Placement tract, or eligible to be slated President-Elect, President-
Elect-Elect, Vice President, or Sustainer Chair.  Any committee member who has a desire to be considered for 
President-Elect, President-Elect-Elect, Vice President or Sustainer Chair must resign from the Committee before 
slating meetings are held.  The Committee is not obligated to slate this member and the member is not reinstated to 
the Committee after slating is completed.  If a member of the committee submits her name for a slated position other 
than President-Elect, President Elect-Elect, Vice President or Sustainer Chair, she will recuse herself from the 
discussion of the office in which she has submitted an interest. 
 
Committee Responsibilities:  
• Attends all committee meetings 
• Confirms the willingness of all candidates to serve before they may be nominated 
• Slates conferences, seminars, meetings and workshop delegates. Gives orientation to delegates of the above 

conferences 
• Develops a plan striving to retain current JLR members 
• Interviews all Active members (in the Fall and Spring) and evaluates the quality and extent of their volunteer 

service 
• Motivates and counsels members to be effective volunteers and insures that each member is effectively and 

satisfactorily placed 
• Initiates the Placement Review Procedure as specified in the Placement Review Policy if a member has an 

inadequate placement record or is in violation of the Bylaws and Policies 
• Ensures all name tags are current and distributes them during the General Membership Meetings 
• Coordinates with the Community/Member Events/Museum Committee being present at Unit Meetings and the 

appropriate means to take attendance for each unit meeting. 
•  Writes AWARENESS articles as needed to keep the General Membership informed and up to date on committee 

progress 
• Appoints all committee chairmen  
• Conducts a Placement Fair (usually at the January General Membership Meeting) to give League members not 

already placed or slated information on available placement for the following year 
• Prepares and presents a slate of nominees for Board of Directors, Nominating/Placement, and Arlington Gardens 

Administrative Committees for a vote at the General Membership Meeting.  The Committee shall confirm the 
willingness of all candidates to serve before they may be nominated 

• Makes absentee ballots available for voting members one (l) week prior to voting meeting 
•  Conducts the Leadership Development Survey annually and evaluates the members volunteer service, maintains 

and updates all members’ files, and takes attendance at all General Membership Meetings  
• Processes all leaves of absence, updates the placement section of the Policies at least every other year, plans and 

coordinates the staffing for League Projects and Standing Committees and insures that each member is 
effectively and satisfactorily placed 

• Conducts Exit Interviews with resigning members 
 
Time Commitment: Heavy, especially during slating months. 
 
Delegates:  Delegates and alternates to the Annual Meeting of the Association and Association Meetings or League 
funded conferences shall be members approved by the Board of Directors as presented by the 
Nominating/Placement Committee.  Sustaining representatives are also selected by the Nominating/Placement 
Committee.  The Nominating/Placement Committee shall maintain a current travel summary to include all JLR 
funded conferences, seminars, meetings and workshops. 
 
Delegates will be expected to make a report to the Board of Directors, complete a written evaluation, share 
information with the appropriate committees and write an Awareness article to inform the membership.  The 
Nominating/Placement Committee will provide a delegate packet, which will include financial policy relating to 
travel, delegate responsibilities, JLR information, and checklist for delegates and conference evaluation. 
 
Strategic Planning/Bylaws Committee 
 
Mission Statement: To assist the JLR Board of Directors by researching and studying assigned topics and reporting 
recommendations on which subsequent Board decisions may be based. To interpret and propose changes to the JLR 
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Bylaws and Policies, as needed. 
Skills to be Used or Developed: Researching, writing, parliamentary procedure, logic, interpreting, problem solving, 
and training. 
 
 
Structure:  The Committee shall be comprised of a Chairman and no fewer than two (2) Active members, one of 
whom is the President-Elect.  Members should have at least two (2) years League experience and shall be slated by 
the Nominating/Placement Committee and approved by the Membership at a General Membership Meeting. 
 
Committee Responsibilities: 

• Researches information and makes recommendations for updating and improving the League administration 
• Develops, as instructed by the Board of Directors, a Strategic Plan that shall give direction and meaning to the 

volunteer activities of the League 
• Maintains yearly data that is necessary for the development and annual evaluation of the Strategic Plan 
• Oversees and assists all committees in the implementation of the Strategic Plan 
• Advises the Board of Directors on the interpretation of the Policies and Bylaws and proposes amendments if 

necessary 
• Attends monthly committee meetings 
• Educates membership on long-range planning 
• Be aware of trends affecting JLR 
• Researches and studies questions from JLR Board of Directors and makes recommendations accordingly. If 

changes are deemed necessary by the Board, notify members consistent with JLR Bylaws 
• Be knowledgeable of parliamentary procedures 
• Writes AWARENESS articles as necessary to keep the General Membership informed on committee progress 

 
Training: Prior knowledge of League is helpful. 
 
Time Commitment:  Monthly meetings and 2-4 hours per month in addition to committee meetings. 
 
Advocacy Committee 
 
Mission Statement:  The Advocacy Committee will be responsible for developing long and short term advocacy 
efforts and issue campaigning, based on the needs and core issues of the project committees, and in conjunction with 
the legislative calendar and agenda.   
 
Description:  The Committee will be responsible for educating the League and the Community on these issues 
through marketing, maintaining a directory of local child advocacy groups and their mission statements, and by 
organizing related conferences.  The Chairperson of the Advocacy Committee will also serve as a co-chair of the 
Statewide Public Affairs Committee (SPAC) with a representative of the Junior League of Las Vegas.   SPAC 
determines relevant statewide issues for which both Leagues will advocate.  All Advocacy Committee members also 
serve on the Nevada SPAC Committee, which is active in both even and odd Legislative years.  During Legislative 
years, the SPAC Committee hosts a Legislative Event.  During even years, the group educates the community on the 
accomplishments of the prior year and also determines policy for the coming year. 
 
Skills to be Used or Developed:  Researching, public speaking interviewing, communicating, advocating, and 
lobbying. 
 
Structure:  The committee shall be comprised of a Chairman, Assistant Chairperson, and at least five (5) Active 
Members during ALL years. 
 
Committee Responsibilities: 

• Attends all committee meetings 
• Educates self and committee on current community needs 
• Educates self on structure and processes associated with the Nevada State Legislature 
• Engages in research and formulation of Advocacy Issues and legislation proposals 
• Monitors Legislation 
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• Educates League Members on all Advocacy Issues through presentations and AWARENESS articles 
• Brings issues to General Membership for voting 

 
Training:  In committee, through training sessions, and through on-site visits to the state legislature. 
 
Time Commitment:  Heavy.  Committee meetings are flexible according to membership, but some daytime 
commitments for conferences and legislative meetings.   Suggested two (2) year commitment.   
 
B. OTHER STANDING COMMITTEES  
 
Fund Development Research 
Mission Statement: The Committee shall research and develop potential fundraising projects to be presented to the 
General Membership for their approval and evaluate the on-going Ways and Means project prior to the March Board 
meeting.  This committee meets bi-annually opposite of the Project Review Committee. 
 
Skills to be Used or Developed:  Organizing, evaluating, future planning, policy writing, and decision-making. 

Structure:  The committee shall be comprised of a Chairman and at least one (1) other active member. Placement on 
this committee does not constitute full active placement but rather is in addition to “normal” League committee 
placement. 
 
Responsibilities:   

• Ways and Means Projects will be proposed for two (2) year periods, and voting will occur on staggered 
years 

• Creates a proposal of all new Ways and Means Projects.  Proposal for Ways and Means from the committee 
shall include the following items: 

o Type of event 
o Financial obligation for ProvisionalÕs and Active Members 
o Buy-out information 
o If any of the above information is not available to the General Membership at the time of the 

approval of the proposal, it shall be presented and approved by the General Membership at least 
ninety (90) days before the event 

• The Ways and Means Committee determines the theme of the event 
• Gives the Board of Directors a copy of the packet of information that will be mailed to the General 

Membership for approval 
• Evaluates the on-going Ways and Means Project within 2 weeks (14 days) of the event.  It will include a 

P.I.E. (Preserve, Improve, Eliminate) of concept, structure and financial of the event 
• Develops, administers, manages and evaluates the Corporate Solicitation effort 
• Develops, establishes and administers an ongoing business/donor list and marketing package 
• Follows up and records any contact with any businesses or individuals 
• Annually recognizes all sponsors or donors 
• Completes a written quarterly report of the corporate solicitations that will be submitted to the Board of 

Directors 
• Presents the proposal at the General Membership meeting 
• Comes up with long-range possibilities for fund-raisers 
• Writes grant proposals. 

 
Training:  Prior experience in League is very helpful.  Knowledge of fundraising not necessary but helpful. 
 
Time Commitment:  Flexible, but usually heavier January through May. 
 
Approval of Proposal:  The proposal shall be approved by the Board of Directors by majority vote.  Findings and 
recommendations shall be mailed to the Membership ten (10) days prior to appropriate voting meeting and shall be 
approved by a two-thirds (2/3) vote at the General Membership meeting.  Any changes to the financial obligation of 
the members, shall be brought before the General Membership and approved by a two-thirds (2/3) vote. 
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Project Research and Development 
 
Mission Statement:  To evaluate the League’s projects and special committees on a bi-yearly basis, opposite to the 
meeting of the Fund Development Committee, and to assess community needs and JLR interest each year and to 
develop viable projects to meet the needs of both. 
 
Description: Responsible for seeking out and researching viable projects for our League. This involves 
communicating and establishing a liaison with our community advisors and various community agencies to establish 
community needs as well as researching what has worked well with other Leagues around the country. Once these 
facts are compiled, they are presented to the General Membership in the form of interest surveys, mailings, 
AWARENESS articles, etc. Project Review Committee is then responsible for the annual preparation of a ballot and 
presentation of the concepts and projects to the General Membership for a vote. 
 
Skills to be Used or Developed:  Research, organization, communication, and evaluation. 
 
Structure: Participation on this committee serves as a secondary placement in addition to primary committee 
placement. 
 
 
Responsibilities: 

• Attends all committee meetings 
• Evaluates all of the proposed and on-going projects and special committees of the League on a yearly basis.  

Findings and recommendations of this committee shall be mailed to the general membership ten (10) days 
prior to the appropriate voting meeting 

• Writes AWARENESS articles as necessary to keep the General Membership informed and up to date on 
the Project Review 

 
Training:  In committee 
 
Time Commitment:  Flexible, but typically heavier January through April  
 
 
C. WAYS AND MEANS COMMITTEES  
 
Arlington Gardens Administrati ve Ð see above. 
 
Fundraising Ð see above. 
 
Endowment Fund Advisory 
 
Mission Statement:  The Endowment Fund Advisory Committee (EFAC) of the Junior League of Reno 
(JLR) is established as a separate, perpetual fund of the Junior League of Reno, Inc. (the “League”) for the 
purpose of providing a permanent source of income to support the League’s community programs. The 
Junior League of Reno will accept cash and cash equivalent contributions directly from donors to create the 
“Endowment Fund” Fund. The Board of Directors of the League (“League Board”) may designate that 
certain other property or monetary transfers be included as part of the Endowment Fund (the “League 
Designated Funds”).  
 
Skills to be Used or Developed:  Research, organization, coordination, communication, policy writing, decision 
making, future planning and evaluation. 
 
Structure:   The committee shall be comprised of the Endowment Fund Advisory Committee, consisting of seven 
directors. 
 
Responsibilities:  The Endowment Fund Advisory Committee has responsibility for solicitation and collection of 
contributions from donors, investment of Endowment Fund moneys and grants of income in accordance with the 
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Endowment Fund Bylaws, Operating Procedures, other policies and procedures specifically approved by the 
Endowment Fund Advisory Committee, JLR Board policies and procedures, in addition to all State and Federal 
accounting and taxing regulations that apply to an Endowment Fund.  The Endowment Fund Advisory Committee 
will report its findings to the JLR Board on at least a quarterly basis and present a complete and accurate report of 
the assets, the investment performance and activity for the current period (and since inception if required).  All 
records of the Endowment Fund shall be kept since inception to the current period. 
 
The Treasurer of the JLR Endowment Fund Advisory Committee (JLR-EFAC) is responsible for the day-today 
receipt, deposit and accounting for cash (or cash equivalent donations) and for the accuracy of the investment 
records of the Endowment Fund. 
 
The Chair of the JLR-EFAC is responsible for processing the written acknowledgements to the donors of all 
contributions and the maintenance of accurate donor records. 
 
Committee:   
 

1. The Endowment Fund Advisory Committee (EFAC) shall be appointed as follows: 
• Up to 3 JLR Active members appointed by JLR President, with input from Nominating & 

Placement (if needed). 
• Up to 5 JLR Sustainer members appointed by JLR Sustainer Chair, with at least one member from 

the JLR Sustainer Committee.  
• Up to 3 Professional Advisors appointed by the EFAC. 

2. The terms of the members of the EFAC shall be 2-year staggered.  Members may serve additional two year 
terms as determined by the JLR President and Sustainer Chair. 

3. The chair of the EFAC shall be chosen by members of the Committee and shall be at least a 2nd year 
member. 

4. EFAC meetings will be held quarterly or as needed. 
5. Marketing of the Endowment Fund to JLR members as well as to the community-at-large will be done by 

the EFAC with assistance from the JLR Marketing/Communications Committee 
6. The EFAC shall be responsible for the receipt, deposit and acknowledgement of all donations, the 

management of the investment income and distributions of the Fund income.  Monthly financial statements 
shall be created by the JLR bookkeeper. 

7. Guidelines for the investment and distribution of income from the Endowment Fund will be developed by 
the EFAC. 

8. The EFAC can accept donations in the form of cash, stock/bonds and other monetary assets.  All other 
assets will be considered on a case by case basis. 

9. Signers on the Endowment Fund financial accounts will include the JLR President, President-Elect, Vice 
President and Treasurer.  

10. Two signatures are required on all checks. 
 
Meetings:  The Advisory Committee shall meet annually and at intervals as the Chair of the Advisory Committee 
may determine.  Directors shall be given a minimum of three days notice for each meeting. 
 
Time Commitment:  Members are appointed for a two year term.  There are monthly meetings with a moderate time 
commitment. 
 
Receipt of Contributions 
 
A. The Endowment Fund may receive contributions by gift, devise, bequest, or otherwise from any person or 

organization, at any time or times such contributions to the Fund may be offered or made. 
B. On a case by case basis, the Endowment Fund may include non-cash personal or real property contributed 

to the EF and designated by the donor as an endowment gift to the Endowment Fund (an “Endowment 
Gift”). 

C. The Endowment Fund also may include any funds designated as part of the Endowment Fund by the 
League Board (the “League Designated Funds”). 
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D. At its sole option, JLR-EFAC may sell or retain any non-cash contributions to the Endowment Fund.  Any 
restrictions sought to be imposed by a donor will be subject to review and recommendation by JLR-EFAC 
and approval by the Board of Directors of the League (the “League Board”). 

E. The League Board reserves the right to refuse or accept any such contribution to the League or to the 
Endowment Fund. 

F. Any restrictions sought to be imposed by a contributor will be subject to review and approval by the JLR-
EFAC. 

G. Contributions offered to the Endowment Fund may be refused by JLR-EFAC if found to be inconsistent 
with the purpose of the JLR or if restrictions sought to be imposed are considered to be inappropriate.  

H. Cash contributions shall be made payable to the JLR Endowment Fund and be deposited with the Treasurer 
of the JLR-EFAC. 
 

Distribution of Contributions  
 
The JLR-EFAC shall approve distributions of income on an annual basis as deemed appropriate and necessary to 
fund JLR projects as defined herein: 

 
A. Until such time as the principal of the Endowment Fund reaches the sum of $100,000.00, subject to the 

terms of any contribution made for special purpose, all net income shall be reinvested. 
B. After the sum of $100,000.00 has accumulated, fifty percent (50%) of the net income earned at the end of 

the fiscal year by the Endowment Fund shall remain in the principal of the Endowment Fund; the remaining 
fifty percent (50%), subject to the terms of any contributions made for a special purpose, shall be available 
to be budgeted for JLR community projects during the following fiscal year.  Any amount not so budgeted 
shall remain part of the principal of the Endowment Fund. 
 

Review of Cash Management Performance 
Contributions to the Endowment Fund are irrevocable and unconditional contributions.  Grants from the 
Endowment and League Designated Funds shall be processed in accordance with the Grant Making Policy 
adopted by the JLR-EFAC.   
 
On at least a quarterly basis, the Treasurer shall present to the JLR Board an account of the amount of 
contributions made during that League Quarter. This amount shall be reflected in the total contributions to 
the Endowment Fund for the fiscal year. In addition, the Treasurer shall report on the condition of all 
Endowment Fund investments and the amount of income earned during the quarter as shown in the 
accounting records of the Junior League’s bookkeeper.  
 

Investment Policy 
 

Investment of Principal 
 
A. The principal of the Endowment Fund shall be invested by JLR-EFAC in accordance with the 

finance policies of JLR and procedures stated herein.  The principal of the Endowment Fund never 
shall be disbursed for any reason and in the event that JLR should cease to exist or become 
insolvent, the assets of the Endowment Fund shall be administered in accordance with the terms 
described in Article 10 of the Endowment Fund. 

B. The principal of the Endowment Fund shall be invested in the manner deemed advisable by JLR-
EFAC. The principal may be invested in (1) government insured bank or savings & loan accounts; 
(2) bank certificates of deposit; (3) money market instruments; (4) U.S. government obligations; 
and upon approval of JLR-EFAC the principal may be invested in: (1) equity securities; (2) 
government or corporate bonds; (3) other asset categories.  The principal shall be managed by 
JLR-EFAC in accordance with the standards of prudence and fiduciary responsibility to preserve 
the Endowment Fund’s capital value and in compliance with the purpose of JLR, its Articles of 
Incorporation and Bylaws as well as those of the Endowment Fund. 

C. At its discretion, JLR-EFAC is authorized to employ a professional investment manager for 
management of the Endowment Fund’s investments. 

D. The funds of the Endowment Fund shall be kept separate from all other funds of JLR. 
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Review of Investment Performance  
The JLR-EFAC Investment Policy has established Investment Objectives with Investment Guidelines and 
Return Objectives.  On at least a quarterly basis, the JLR-EFAC shall present to the JLR Board their review 
of the performance of all funds invested against the Investment and Return Objectives and any other 
Indices that the Committee might then find prudent to ensure compliance with JLR policy and current 
investment conditions.  
 
Review of Investment Objectives   
Pursuant to the JLR-EFAC Investment Policy, the JLR-EFAC shall review the investment objectives 
annually and present their findings to the JLR Board.  
 
Fund Development – see above. 
 
Grant Writing   
 
Mission Statement: To assist the JLR committees in acquiring grant funds.  
  
Description: The committee will maintain an active list of funding resources and write grant proposals for JLR 
projects where possible. It will organize and retain electronic and paper records of all proposals (approved or 
rejected) and manage funder interim reporting, as is stipulated by the individual funding sources.  
  
Skills to be used or developed: The ability to write in a technical format using an outline; an understanding of basic 
record-keeping and reporting protocols; the ability to follow-up and maintain a network in the larger community; a 
willingness to adhere to strict proposal deadlines and interim reporting schedules; extensive use of email, telephone, 
and Internet communication.  
  
Structure: A committee of two. One person to write the grants and oversee protocols and interim funder reporting, 
the second to learn the process through observation and participation.  
  
Responsibilities: Evaluate potential grant sources for JLR committee projects through regular written and/or verbal 
communications with a designated representative from each committee.  
  
Increase foundation community awareness of the JLR's desire to obtain funding by networking with existing funding 
sources (local and national) and through the regular writing and appropriate submission of grant proposals.  
  
Facilitate procedures to ensure that funders will be apprised, in whatever manner they individually deem 
appropriate, regarding the JLR use of their specific grant.  
  
Time Commitment: Commitment is year round and will be variable, depending on deadlines, funding specifications, 
and volume. A three year commitment is required, as is the attendance of the TMCC Basic Grant-writing Course 
before the first committee year commences. On the job training will be ongoing during the first and second year. 
The third year will be almost entirely supervisory.  
 
D.  PROJECT COMMITTEES  
All projects will be subject to bi-annual evaluation by the Project Review Committee.  Projects and training are a 
vital part of the Junior League of Reno.   
 
Community Member Events/Museum Committee 
 
Mission Statement:   
Assist the Nevada Discovery Museum and coordinate activities to promote child learning and enrichment.  
 
Promote the health and life of children in our community by increasing awareness of health issues, providing 
education and resources.   Coordinate the “hands-on” volunteer opportunities for League members to impact the 
community through projects such as “done-in-a day”.   Members enjoy the “hands-on” opportunity to volunteer their 
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time.  This committee will enable the league to have several opportunities each year to donate their time to the 
community.  It will also be up to the committee to determine the done-in-a-day projects and training opportunities 
with input from the general membership.  
 
Responsible for providing educational/training experiences and social events that are diverse, and fun, for JLR 
members.  This committee, together with the Vice President and/or Board of Directors, will also arrange for specific 
trainings opportunities and/or educational programs to be conducted at any JLR meetings, to promote self-growth 
and good citizenship. 
 
 
Description:  The Nevada Discovery Museum (NDM) is still in the development stages and it is anticipated JLR’s 
role will continue to evolve.  JLR will be providing assistance in planning the Programming & Outreach.  This 
group will be defining the programs that the NDM offers to the public as well as specially targeted groups.  There is 
a Program & Outreach Chair that will be working with the JLR Committee.    
 
The committee also functions as a steering group, which plans mini-projects and then draws on the General 
Membership for support.  The goal is to assist our community members when they are in need of basic necessities.     
This committee, together with the Vice President and/or Board of Directors, will also arrange for specific trainings 
opportunities and/or educational programs to be conducted at any JLR meetings, to promote self-growth and good 
citizenship. 
 
 
Skills to be Used or Developed:  Creative, communication, motivating, organizing, promoting, research, writing, 
Planning, researching, public relations, coordinating, organizing, evaluating and public speaking 
 
Structure:   The committee shall be composed of a Chairperson, Assistant Chairperson, and at least three (3) 
members.  
 
Committee Responsibilities: 

• Attend all committee meetings and planned events 
• Works individually or within the committee to accomplish the research, planning and organization of future 

activities and projects. 
• Organizes the events, with location and other possible concurrent events, to maximize attendance 
• Continue to look for new opportunities or new projects in the community 
• Works individually or within the committee to accomplish the research, planning and organization of these 

mini projects. 
• Communicates with others, both inside and outside of the League, as required regarding each of these 

projects. 
• Researches the training needs of the JLR with input from the President and/or Board of Directors, 

Nominating/Placement Committee, and the Provisional/Recruiting Committee. 
• Plans and arranges training opportunities and/or speakers as requested by the President for General 

Membership Meetings. 
• Writes AWARENESS articles as necessary.  
• Provide educational/training experiences and social events that are diverse and fun for JLR members. 

 
Training:  In committee 
 
Time Commitment:  Flexible, heavier during the actual planned events 
 
Universally Accessible Park Committee 
 
Mission Statement:  To take part in the planning, fundraising and advocacy of building a Universally Accessible 
Park in the Reno/Sparks area. 
 
Description:  Currently there is not a facility to accommodate children with special needs within any parks in the 
Reno/Sparks area.  This endeavor will generate publicity and attention to the Junior League of Reno. This committee 
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will collaborate with the Parks and Recreation Department as well as with other Not for Profit organizations to write 
grants, solicit donors, raise funds, develop the park plans, and implement a facility which will serve all disabled 
children in the area.  
 
Structure:  The committee shall be composed of a Chairperson and five (5) committee members 
 
Committee Responsibilities:  

• Attend all committee meetings and planned events 
• Works individually or within the committee to accomplish the research, planning and organization of future 

activities and projects. 
• Organizes the events, with location and other possible concurrent events, to maximize attendance 

 
Training:  In committee 
 
Time Commitment: Flexible, heavier commitment during the actual planned events 
 
E.  SPECIAL COMMITTEES  
 
 
Webpage Coordinator 

Mission Statement:  To maintain the JLR webpage with the most current information this provides the members and 
the community with our vital information. 

Description:  Utilization of the JLR webpage for both external (promotional and recruitment) and internal 
(membership records and transactions).  Maintains JLR webpage with current information regarding membership, 
events and projects.  Help to promote member use of the webpage.  Works with secretary and treasurer to make sure 
member roster and financial transactions are recorded accurately.  Works with Training Committee to train members 
how to best use webpage, and also works with MarCom to make sure events, projects and programs are posted and 
promoted appropriately.  Also works with Digital Cheetah for further training on webpage capabilities. 
 

Skills to Be Used or Developed: Helpful abilities:  familiarity with computers, internet and web pages; basic 
computing skills a must; knowledge of web graphics, web standards and social media, communication skills also 
important. 

Structure:  The committee shall comprise of one Chairperson. 

Responsibilities:   

• Maintains JLR webpage with current information regarding membership, events and projects. 

• Promotes member use of the webpage and trains members how to best use webpage. 

• Works with Secretary and Treasurer to make sure member roster and financial transactions are recorded 
accurately. 

• Works with MarCom to make sure events, projects and programs are posted and promoted appropriately. 

• Monitor social media sites (facebook, myspace, twitter, etc 

• Works with Digital Cheetah for further training on webpage capabilities 

Time Commitment: 
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1. Very flexible. 
2. +/- 10hours per month. 

Scholarship Committee 
 
Mission Statement:  The Scholarship Committee is a special committee which administers the Scholarship Funds of 
the League, as determined by each fiscal year budget. 
 
Description:  The purpose of the Scholarship Committee is to allocate League funds to area Washoe County High 
School Seniors who meet the established guidelines, with emphasis on community service involvement. 
 
Skills to be Used or Developed:  Organizing, evaluating, future planning, and decision-making. 
 
Structure:  The committee shall be comprised of a Chairman or two Co-Chairmen, and at least two members at 
large.  The Judging panel shall consist of a minimum of four (4) judges: the President-Elect, an Active Member, and 
any major contributors upon request.  Placement on this committee does not constitute full active placement but 
rather is in addition to “normal” League committee placement. 
 
Committee Responsibilities: 

• Informs the General Membership of Scholarship Fund recipients by writing an AWARENESS article 
• Attends all committee meetings 
• Notifies schools of availability of scholarship funds, writes grants, fund-raising, handouts scholarships, 

copies applications and notifies participants after judging. 
 
Training:  In committee training 
 
GUIDELINES FOR THE SCHOLARSHIP FUND ARE AS FOLLOW : 

• Applicants must be a senior (male or female) high school student 
• Applicants must be or have been involved in a volunteer community service activity 
• Applicants must complete the required application guidelines as spelled out by the Scholarship Committee.  

These guidelines include; resume, essay using topic sentence, required letters or signature and transcripts 
• Applicants must be submitted by the due date specified in Scholarship Committee guidelines 
• Students of New, Active and Sustainer Members are eligible for Scholarship Funds as long as all other 

guidelines for funds are met. 
 
APPLICANTS ARE NOT ELIGIBLE FOR SCHOALRSHIP FUNDS AS FOLLOW : 
Students are not eligible for Scholarship Funds if a League member is on the Scholarship Committee or is one of the 
judges. 
 
Time Commitment:  Flexible, but usually heavier February through May. 
 
Expenditures:  The amount of funds allocated to the Scholarship Fund will be determined at the end of each JLR 
fiscal year. 
 
Sustainer Nominating Committee  
 
Structure:  The Sustainer Nominating Committee is a slated committee comprised of up to five (5) Sustainers, to 
include at least one past Sustainer Chair or Committee Chair. 
 
Duties:  The Sustainer Nominating Committee shall slate the members of Sustainer Leadership.  The members 
include the Sustainer Chair, Secretary, Treasurer, Assistant Treasurer, Poinsettia Luncheon Chair, Assistant 
Poinsettia Chair, Sustainer Advisors Chair, Arrangements Chair and Fun Development Chair.  The Committee shall 
also slate the Sustainer Nominating Committee. 
 
The Sustainer Chair will be the Sustainer voting representative to the JLR Board of Directors and Executive 
Committee.  Sustainer Advisors are selected by the Sustainer Advisors Chair at the JLR President’s request. 
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Article IX.  Community Assistance 
 
The Community Assistance Fund is a discretionary fund administered by the Board of Directors.  The purpose of the 
Community Assistance Fund is to help meet immediate and specific emergency needs of a critical human nature. An 
emergency is defined as a sudden, unexpected turn of events calling for immediate action.  Items not eligible for 
consideration include; individual’s projects, sectarian religious projects, travel, general operating expenses alone, 
League projects which have been previously funded, fund-raising, scholarships or tuition and no part of the net 
income or assets of the League shall, directly or indirectly, be distributed to or inured to the benefit of a member of 
the League or other individual. 
 
Expenditures: 
These League initiated requests shall not exceed one thousand dollars ($1000.00) each to a maximum of two 
thousand dollars ($2000.00) per year. 
 

Article X.  Community Enrichment  
 
Community Enrichment Collaboration Committee 
Mission Statement:  Community Enrichment Collaboration is a discretionary fund administered by a special 
committee in the League. 
Description:  The purpose of the Community Enrichment Collaboration Committee is to allocate JLR funds to 
support community programs which fall into JLR’s position statements or focus areas. 
 
Structure:  The committee shall be comprised of a Chair (President-Elect), the Vice President, a representative from 
a project committee and a Sustainer Representative.  Placement on this committee does not constitute full active 
placement but rather is in addition to “normal” League committee placement. 
 
Skills to be Used or Developed:  Organizing, evaluating, future planning, policy writing and decision-making. 
 
 
Chair Responsibilities: 

• Attends all committee meetings 
• Creates public announcements to enhance opportunities for application 
• Writes letters to all organizations who apply for the Community Enrichment Collaboration monies 
• Recipients of funds must be approved by the Board of Directors prior to disbursement of monies 
• Informs the General Membership of Community Enrichment Collaboration recipients by writing an 

AWARENESS article 
 

Training:   In committee training. 
 
Guidelines for the Community Enrichment Collaborations are as follows:   

• CEC applicants shall be non-profit charitable organizations with current tax-exempt status with the Internal 
Revenue Service 

• CEC applicants shall have a local Board of Directors 
• Applicants shall operate within the League’s geographical area 
• Applicants shall have specific, clearly defined plans for use of the funds requested 
• Funds may be used for community conferences, seminars and publications for the purpose of educating the 

community 
• Capital expenditures that demonstrate a relationship to enhancing volunteer programs will be considered. 

 
CEC Applicants are not eligible for the following: 

• No current League committee or fund-raisers may apply 
• Requests will not be considered for salaries, fund-raising drives or political campaigns 
• Individuals may not apply 
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• No League member may bring proposals to the committee 
See Appendix A for applicant eligibility form “Community Enrichment Collaboration Guidelines” 
 
Time Commitment:  Flexible, but typically heavier February through May. 
 
Expenditures:  The amount of funds allocated to the Community Enrichment Fund will be determined at the end of 
each JLR fiscal year. 
 

Article XI.  Community Advisory Council  
 
The purpose of this council is to provide the League a better understanding of the community and to give the 
community a better understanding of the League, to utilize the expertise of advisors who are knowledgeable in areas 
that has a close relationship to League programs and to use the collective talent of the Council to help the League 
approach long-range concerns or future direction through brainstorming and concrete planning. 
 
These advisors will be on the League mailing list, be invited to all General Membership Meetings, and meet with 
individual committees and/or members as requested.  These advisors will not be expected to provide the League 
with free professional advice which it otherwise would have to purchase on the market, meet as a whole when only 
one or two member’s advice is needed, or meet without important business to discuss. 

Advisors will be selected by the Board of Directors to serve two-year terms. Terms may be renewed.  The council 
shall consist of no more than twelve (12) members.  Areas of advisor’s expertise will be determined by the selecting 
Board of Directors depending on needed focus for the year.  Names may be submitted by any League member.  
Sustainers may serve as Advisors.  Advisors’ terms shall run concurrent with the League calendar year (June 1 to 
May 31). 
 
Liaison:  The President-Elect shall serve as the Community Advisor Council Liaison with membership and the 
Community Advisory Council.  Those contacting Advisors shall inform the President-Elect of the nature of each 
such contact before contacting the Advisors.   
 

Article XII.  Quick Endorsement Guideli nes 
 
Defining an issue for Quick Endorsement:  Endorsement is the lending of the Junior League name in support of a 
public stand.  Appropriate for consideration as a Quick Endorsement Issue is an issue relating to the interest and 
concern of the League requiring action within a time limit which precludes presenting it to the General Membership.  
Quick Endorsement procedures may be followed to support issues, concepts, conferences, administrative changes, 
legislation, a current or recent League project, or position statement. 
 
Procedures:  Impetus for studying the issue may come from a Project, a League committee, an individual League 
member, or the community.  The extent of research and membership education already done on the issue, via the 
project or position statement, should be ascertained.  Before proceeding, it should be clear that there is already 
support in terms of League commitment or resources in the proposed area of action.  The Advocacy Committee may 
review and study pro and con material thoroughly.  Legal Counsel may be consulted to determine any legal factors 
affecting the proposed action.  The Advocacy Committee may make recommendations to the Board of Directors.  
The Board of Directors vote on the proposed action, with majority vote needed for approval. 
 
Considerations:  At all times there is concern for the protection of our tax status and for the welfare and desires of 
the membership.  As the elected representatives of the membership, the Board shall be convinced that the proposed 
action represents support and commitment already agreed upon by the membership in its approval of the affected 
project or position statement.  Before action is taken, Advocacy, Legal Counsel (if necessary), any affected project 
committee, and the Board of Directors shall be in agreement. 
Action:  The Endorsement shall read, “The Board of Directors of the Junior League of Reno, Inc., endorses...” and 
the communication is signed by the President. When appropriate, it may also be co-signed by any Chairman of an 
involved project, or by other appropriate League members.  In addition to the support letter, there may also be 
personal contact and/or public testimony when appropriate. 
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Follow-up:  The General Membership shall be informed of the Quick Endorsement and provided with background 
information.  Immediately following Board approval, notification shall be sent to Junior League of Las Vegas and 
the Association Office if the approved action concerns a state, national or international issue. 
 

Article XIII.  Dissolution  
See Bylaws. 

 
Article XIV.  Parliamentary Authority  

See Bylaws. 
 

Article XV.  Miscellaneous Provision 
The League Policies set the timeline, placement and financial guidelines for the League and requires a two-thirds 
(2/3) vote at the General Membership or Special Meeting. 
 

Article XIV.  Amendments 
 
These Policies may be amended by a majority vote at any Board of Directors meeting. 
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APPENDIX A  
  

COMMUNITY ENRICHMENT COLLABORATION GUIDELINES  
 

Name of Organization  _________________________________________ 
 
Tax ID Number   _________________________________________ 
 
Dollar amount requested  $________________________________________ 
 
Program Name   _________________________________________ 
 
Fund Guidelines: 
 
I. Do they fall in the League’s Focus (women & children)   YES NO 
 
II. Applicant is a non-profit charitable organization with tax exempt status  YES NO 
 
III. Organization has a local Board of Directors     YES NO 
 
IV. Organization is operating within JLR geographic area    YES NO 
 
V. Organization has specific and clearly defined plans for funds   YES NO 
 
 Community Conferences   _____ 
 Educating the Community  _____ 
 Seminars   _____ 
 Publications   _____ 
 Enhancing programs  _____ 
 Other    _________________________________________________ 
 
Ineligibility Guidelines: 
 
I. Current League committee or fundraiser(s)     YES NO 
 
II. Funds are for salaries, fundraising drive or political campaign   YES NO 
 
III. Individuals applying       YES NO 
 
IV. Proposal brought by League member to committee    YES NO 
 
Other Evaluation: 
 
PROS: 
 
CONS: 
 
Credibility of Organization: 
 
Level of Budgets and Level of Giving: 
 
How many individuals does organization impact: 
 
COMMITTEE RECOMMENDATION:  _____ YES _____ NO 
 
AMOUNT RECOMMENDED:   $ _____________________  
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APPENDIX B 
SOCIAL NETWORKING /MEDIA PLAN AND GUIDELINES  

 
The advent of social networking sites such as Facebook presents an opportunity for the Junior League of Reno to 
advance its mission to a new level. With some time and effort, the Junior League of Reno can take full advantage of 
the free and low-cost web- based communications resources. 
 
Purpose: 
1) Connect Junior League of Reno Members to build strong and lasting relationships and teams 
2) Share information, resources and documents internally  
3) Increase Junior League of Reno brand awareness  
4) Recruit new Junior League Members 
 
Measures: 
1) Traffic (at least one post/story/event per week)  
2) Members/fans (100% of leadership, 100% provisionals, 75% actives, 
25% sustainers)  
3) Click-throughs to Junior League of Reno website  
4) Increase in potential new recruits 
 
JLR Member Usage Guidelines for all JLR social media: 
• Intended to support, motivate, and encourage all JLR members – positive content only 
• No solicitations 
• Advertising must be approved by JLR Board 
• No personal attacks 
• Keep all discussions on the JLR page about JLR and related events/issues; other 
discussions should be in public forum pages • No inappropriate content; anything inappropriate will be removed 
by the moderator  
• Keep it professional 
 
SOCIAL MEDIA P RESENCE 
 
FACEBOOK  
• JLR Members and non-members may become a Fan of the page. Populate the JLR Facebook page with press 
releases, photos, events, membership & Social Media Presence community involvement information, partner 
profiles, etc. The MarCom Committee will be responsible for maintaining the page and adding content.  
• Continue use of the Facebook Group for Junior League of Reno members only. The Group allows members to post 
pictures, sign up for events, and discuss topics related to JLR. The MarCom Committee will be responsible for 
maintaining the page and adding/moderating content.  
• Implement process for maintenance of Facebook presence by JLR MarCom Committee (e.g., expectations for what 
gets posted, timeframes, etc.)  
•Continue to recruit more Fans to the Facebook Fan Page  
• Consider implementing an advertising campaign for outreach in recruitment efforts or other opportunities.  
•Provide JLR members with usage guidelines and a Facebook tutorial at a General Meeting and provisional 
orientations. 
 
BLOG  
•A blog will be launched via Blogger.com with links on the Facebook Group page (viewable by members only) and 
the Facebook Fan Page (viewable by the general public). 
 
OTHER SOCIAL MEDIA TOOLS  
•Create a LinkedIn and other accounts 
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ACTIVITY FOR  FACEBOOK Ð GROUP VS. FAN PAGE 
Facebook Group (Members Only): 
1. Promote events and invite members to attend (e.g., Wines Around the World, Park Events, Poinsettia Luncheon, 
Women’s Expo, etc.) 
2. Showcase members (provisional and active of the month highlighted)  
3. General announcements to membership  
4. Invite members to post photos 5. Discussion threads on various topics, ranging from polls about the Wines 
Around the World and Poinsettia Luncheon (what type of get-together do you want?) to ideas for Impact Reno 
Done-In-A-Day Projects 
 
Facebook Fan Page (General Public): 
1. Provide basic organization overview for users not familiar with the JLR mission  
2. Discussion of local issues and causes  
3. Highlight direct service nonprofits and causes JLR supports  
4. Put faces to the JLR cause on both sides (photos of members ,members in action)  
5. Specialized social media “press” releases for events 
6. Highlight leadership (identify Board members and roles) 
 
MAINTENANCE/MODERATING OF JLR FACEBOOK PRESENCE  
The MarCom Committee will maintain the JLR Presence on Facebook monthly.  This includes: 
  
Group (Members Only) 
•Posting all relevant information, announcements, links, photos, etc. gathered during that month’s General 
Membership meeting, MarCom Committee meetings, emails from the President, etc. 
•Identifying information shared at the General Membership Meeting that would benefit from further discussion on 
the Group page 
•Posting the President’s Message (from the Awareness to the Blog and linking to the Group page 
•Creating Events for any JLR happenings (members only and community events) within the next 30-60 days 
 
Fan Page (General Public) 
•Posting any relevant information – press releases, announcements, links, photos, etc. gathered from the General 
Membership meeting, MarCom Committee meetings, or JLR events 
•Posting the President’s Message (from the Awareness as a Note IF content is appropriate/relevant to general public 
•Creating events for any JLR happenings where general public may be invited (e.g., Wines Around the World, 
Poinsettia Luncheon, etc) 
 
Committee members should keep in mind our “dual presence” on Facebook. If something is posted to the Group 
page, what can be posted to the Fan Page (and vice versa)? 
 
PROPOSED SCHEDULE 
Monthly  
Group (Members Only) 
• President’s Message  
• Member of the Month  
• Provisional of the Month  
• Volunteer Opportunities for the month  
• Repost information from the Update  
• Post information from General Session 
 
Fan Page (General Public) 
• Relevant Press Releases  
• General Public Events 
 


